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Foreword

This User Guide has been developed to provide information to GOVERNMENT USERS on how to acquire your requirement under the Flexible Acquisition Sustainment Tool (FAST) contract vehicle. The FAST Program Office at OC-ALC/TIET is responsible for the technical administration of the vehicle and is the Office of Primary Responsibility (OPR) for this Guide. Requiring Activities should consult the FAST Program Manager (see Point of Contact list provided in this Guide) for more information and updates to this Guide.
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1.0
BACKGROUND


1.1

OVERVIEW 

Warner Robins Air Logistics Center (WR-ALC) announced the Flexible Acquisition Sustainment Tool contract in July 2001. The scope and nature of the FAST program is to provide for the acquisition of sustainment support of Air Force managed Weapon Systems, Subsystems and Support Systems utilizing Delivery and Task Orders under Indefinite Delivery/Indefinite Quantity (ID/IQ) Contracts awarded to prime contractor teams. Oklahoma City Air Logistics Center (OC-ALC) has been delegated decentralized ordering authority under FAST.  As a result, this Guide provides information to Government Users at OC-ALC and its sponsored organizations on how the FAST contract vehicle is used to acquire your organization’s non-organic requirements. This Guide is intended to provide an overview of the delivery ordering process and guidance in generating the required support documentation. Comments and suggestions to improve this Guide are welcome and should be directed to the FAST Program Manager (PM) listed at 1.6 below.

Table 1 below summarizes the major features of FAST.

Table 1 FAST at a Glance

	Major Feature
	Summary

	Contract Type
	Multiple Award, Indefinite Delivery/ Indefinite Quantity (ID/IQ)

	Duration
	Announced July 2001.

5 year basic contract ordering period with a 2 year option.

	OC-ALC Ceiling
	$1.7 Billion (combined across all Prime Contractor Teams and years.

	Delivery Order Pricing
	Time and Materials (T&M).

Cost Reimbursement (Incentive and Award Fee).

Firm, Fixed Price.

	Contract Line Items (CLINs)
	Services (T&M, Fixed Price, Cost Reimbursement)

Spares (T&M, Fixed Price, Cost Reimbursement)

Repair (T&M, Fixed Price, Cost Reimbursement)

Modifications (T&M, Fixed Price, Cost Reimbursement)

Travel (Reimbursable)

Data (Cost reimbursable/Fixed Price)

Other Direct Costs (Cost reimbursable/Fixed Price)

Over and Above (T&M)

	Contractors
	3 Large, 3 Small Businesses



1.2

STATEMENT OF WORK


The FAST Statement of Work (SOW) which describes the range of applicable requirements under the contract is available for viewing on the FAST Homepage at http://www.FAST.af.mil.


1.4
CONTRACT DATA REQUIREMENTS LIST (CDRL)

The following data items (CDRL) listed in Table 2 are available for viewing on the FAST Homepage at http://www.FAST.robins.af.mil.

Table 2 FAST Data Items

	CDRL No.
	Title
	Data Item Description (DID)

	A001
	Status Report
	DI-MGMT-80368/T

	A002
	Conference Agenda
	DI-ADMN-81249A

	A003
	Conference Minutes
	DI-ADMN-81250A

	A004
	Conference Report
	DI-MGMT-81308

	A005
	Tech Report-Study Services
	DI-MISC-80508

	A006
	Integrated Master Schedule
	DI-MISC-81183A

	A007
	Management Plan
	DI-MGMT-80004

	A008
	Contractor’s Progress, Status, and Management Report
	DI-MGMT-80227

	A009
	TMCR
	TM 86-01



1.5
FAST PRIME CONTRACTORS 

Table 3 lists the FAST Prime Contractors.

Table 3 FAST Prime Contractors

	Contractor Name
	Type

	Boeing Co.
	Large

	Lockheed-Martin Inc.
	Large

	Modern Technologies Corp. (MTC)
	Small

	Support Systems Associates, Inc. (SSAI)
	Small

	Science Application International Corporation (SAIC)
	Large

	Technical and Management Services Corp. (TAMSCO)
	Small



1.6
POINTS OF CONTACT

Table 4 lists the primary OC-ALC points of contact for FAST.

Table 4 FAST Points of Contact

	Points of Contract

	Program Manager (PM)

Mr. Jeff Krauss, OC-ALC/ENALT

DSN 336-5015

405/736-5015

405/736-5431 (fax)

jeff.krauss@tinker.af.mil


	Procuring Contracting Officer (PCO)

Mr. Carl Atkison, OC-ALC/LGKAB

DSN 334-8487
405/734-8487
405/739-4417 (fax)
Carl.Atkison@tinker.af.mil






	





1.7
ACRONYMS

The following are acronyms used in this Guide.

A&AS
Advisory and Assistance Services 

CDRL
Contract Data Requirements List

CLIN
Contract Line Item Number

COTR
Contracting Officer's Technical Representative

CVC
Contractor Visitor Center

DDD
Decision/Determination Document

DO
Delivery Order

DoD
Department of Defense

PR
Purchase Request

EEIC
Element of Expense/Investment Code

FAE
Functional Area Evaluator

FAR
Federal Acquisition Regulation

FASA
Federal Acquisition Streamlining Act

FAST
Flexible Acquisition Sustainment Tool

FFP
Firm Fixed Price

IAW
In accordance with

ID/IQ
Indefinite Delivery/Indefinite Quantity

IGCE
Independent Government Cost Estimate

MIPR
Military Interdepartmental Purchase Request

NTE
Not-to-Exceed

OPR
Office of Primary Responsibility

PCO
Procuring Contracting Officer

PM
Program Manager

POC
Point of Contact

PoP
Period of Performance

PR
Purchase Request

QAE
Quality Assurance Evaluator
RA
Requiring Activity

RFTOP
Request for Task Order Proposal
SAAR
System Access Authorization Request

SSS
Staff Summary Sheet

T&M
Time and Materials

TI
Tinker Instruction

TO
Technical Order

2.0
GENERAL FAST TOPICS

2.1
DELIVERY ORDER PROCESSING TIMELINE

FAST is designed to provide a streamlined method of contracting for supplies and services. Table 5 summarizes target turnaround times for major FAST contracting activities. Turnaround times may vary based on a number of factors. The Program Office has established a goal of 19 working days to award delivery orders once the Request for Order Proposal (RFOP) is provided to the FAST Contractor(s).

Table 5

Delivery Order Processing Timeline

	Step
	Activity
	Responsibility of
	Process Time

(Working Days)

	1
	Define Requirements
	Requiring Activity (RA)
	-

	2
	Develop Purchase Request (PR) Package
	Requiring Activity (RA)
	-

	3
	Prepare Request for Order Proposal (RFOP)
	FAST PCO
	-

	4
	Prepare Order Proposal
	FAST Contractor
	7

	5
	Evaluate Order Proposal(s)
	FAST PCO, PM, RA
	5

	6
	Additional discussions with Contractor(s), proposal revisions, etc.
	PCO, Contractors, RA
	4

	7
	Make Delivery Order Award
	PCO
	3

	Total
	19


2.2 GENERAL ORDER CONSIDERATIONS


2.2.1
ADVISORY AND ASSISTANCE SERVICES (A&AS)

FAR Subpart 37.2, Advisory and Assistance Services, along with DoD Directive 4205.2, Acquiring and Managing Advisory and Assistance Services (A&AS), provide guidance for organizations to acquire services from non-governmental sources to support or improve organizational policy development, decision-making, management and administration, support program and/or project management and administration, and provide engineering and technical services. Such services may take the form of information, advice, opinions, alternatives, analyses, evaluations, recommendations, training and technical support. It is DoD policy that “the acquisition of A&AS is a legitimate way to support DoD services and operations. Accordingly, A&AS may be used at all organizational levels to help managers achieve maximum effectiveness or economy to meet mission requirements.”  A&AS support contracts are not intended to be used to perform inherently governmental functions (see paragraph 2.2.2 below).

Types of A&AS services are as follows:

a) Management and professional support services, i.e., contractual services that provide assistance, advice, or training for the efficient and effective management and operation of organizations, activities, or systems.  Included are efforts that support or contribute to improved organization of program management, logistics management, project monitoring and reporting, data collection, budgeting, accounting, performance auditing, and administrative/technical support for conferences and training.

b) Studies, analyses, and evaluations, i.e., contractual services that provide organized, analytical assessments/evaluations in support of policy development, management, or administration.  Included are acquisitions for models, methodologies, and related software supporting studies, analyses or evaluation.

c) Engineering and technical services, i.e., contractual services used to support the program office by providing such services as systems engineering and technical direction to ensure effective operation and maintenance of a weapon system or major system.

Under FAST, the Requiring Activity (i.e., customer) must evaluate the applicability of A&AS and identify this during the up-front PR package preparation process.

2.2.2
INHERENTLY GOVERNMENTAL SERVICES

Each requirement shall come with a written determination that none of the functions to be performed are inherently governmental in accordance with FAR 7.503(e).  If the requirement involves A&AS, the determination is provided in the Determination/Decision Document (DDD). Inherently Governmental refers to a function that is so intimately related to the public interest as to mandate performance by Government employees. This definition is a policy determination, not a legal determination. 

Inherently governmental function means, as a matter of policy, a function that is so intimately related to the public interest as to mandate performance by Government employees. This definition is a policy determination, not a legal determination. An inherently governmental function includes activities that require either the exercise of discretion in applying Government authority, or the making of value judgments in making decisions for the Government. Governmental functions normally fall into two categories: the act of governing, i.e., the discretionary exercise of Government authority, and monetary transactions and entitlements. An inherently governmental function involves, among other things, the interpretation and execution of the laws of the United States so as to:

(1) Bind the United States to take or not to take some action by contract, policy, regulation, authorization, order, or otherwise;

(2) Determine, protect, and advance United States economic, political, territorial, property, or other interests by military or diplomatic action, civil or criminal judicial proceedings, contract management, or otherwise;

(3) Significantly affect the life, liberty, or property of private persons;

(4) Commission, appoint, direct, or control officers or employees of the United States; or

(5) Exert ultimate control over the acquisition, use, or disposition of the property, rPRl or personal, tangible or intangible, of the United States, including the collection, control, or disbursement of Federal funds.

2.2.3
PERSONAL SERVICES

Personal services are characterized by an employer-employee relationship under a service contract. An employer-employee relationship occurs when as a result of the contract's terms or the manner of its administration during performance contractor personnel are subject to the relatively continuous supervision and control of a Government officer or employee. However, giving an order for a specific article or service, with the right to reject the finished product or result, is not the type of supervision or control that converts an individual who is an independent contractor (such as a contractor employee) into a Government employee. Personal services are unallowable under FAST in accordance with FAR 37.104.

The following descriptive elements should be used as a guide in assessing whether or not a proposed contract is personal in nature:

a) Performance on site.

b) Principal tools and equipment furnished by the Government.

c) Services are applied directly to the integral effort of agencies or an organizational subpart in furtherance of assigned function or mission.

d) Comparable services, meeting comparable needs, are performed in the same or similar agencies using civil service personnel.

e) The need for the type of service provided can reasonably be expected to last beyond one year.

f) The inherent nature of the service or the manner, in which it is provided, reasonably requires directly or indirectly, Government direction or supervision of contractor employees.

2.2.4
FAIR OPPORTUNTY UNDER FAST

2.2.4.1

Competitive Procurements

The Federal Acquisition and Streamlining Act (FASA) requires that "each awardee under multiple award contracts (ID/IQ) be given a fair opportunity to be considered for each order in excess of $2,500 unless an exception applies." Federal Acquisition Regulation (FAR) 16.505(b) defines the exceptions (refer to para. 2.2.4.2) and the FAST contract clauses implement the FAR. Unless otherwise specified, each of the six FAST Prime Contractors are given “equal opportunity” to bid on RFOPs issued by the FAST PCO. 

2.2.4.2

Exceptions to Fair Opportunity
If one or more of the following exceptions are met, a directed procurement to a specified FAST Prime Contractor can occur:

· Urgency
· Only One Capable Source, Unique or Highly Specialized Service
· Logical Follow-on to a FAST order awarded under Fair Opportunity
· Minimum Order Guarantee

· SB Participation Attainment

Urgency - applies when the need for services is so urgent that providing a fair opportunity would result in unacceptable delays.
Only One Capable Source – applies when only one awardee is capable of providing the services required at the level of quality required because the services ordered are unique or highly specialized. Another example is when the contractor possesses proprietary or highly unique expertise or data regarding a specific item, system or process
Logical Follow-on to a FAST order awarded under Fair Opportunities – applies for follow-on delivery orders when the original FAST order was competed under Fair Opportunity and all Prime Contractors were given the opportunity to bid. This exception only applies to previous orders issued under FAST and not other contracts issued by other agencies.

Minimum Order – applies when it is necessary to place an order to satisfy a minimum guarantee.
Small Business Participation - Competition for an order may be limited to small business prime awardees in order to meet program goals if the Contracting Officer determines that extraordinary circumstances exist.









2.2.5
ON-BASE SUPPORT

Office space on Tinker AFB, especially within Building 3001 is at a premium and careful consideration must to given to all work efforts that are to be performed on-site. Requiring Activities that contemplate on-base (on-site) support are required to prepare a Contractor Space Requirement request, OC-ALC Form 534. For more information, refer to Tinker Instruction TI 32-534 available on the Forms Link of the Tinker Homepage. Other Requiring Activities that have space requirements should identify specific requirements in the PR package.


2.2.6
CLASSIFIED PROJECTS

If a project requires the contractor to have access to classified information the PR must include a paragraph, which clearly define all aspects of the requirement.  Example topics that should be incorporated are: level of security (secret, top secret, etc.), any facility requirements (office, storage, meeting rooms, etc.), and equipment such as computers for the preparation of classified documents).
2.2.7
GOVERNMENT FURNISHED EQUIPMENT


Whenever possible, practical, and economically justified, available government equipment, supplies, facilities and resources shall be incorporated in project design, execution, and testing.  The individual delivery orders will list Government Furnished Equipment (GFE) and Government Furnished Property (GFP) to be provided to the contractor for that effort.  The contractor shall identify any additional requirements for GFE and GFP on a task by task basis.

2.2.8
GOVERNMENT PROJECT MANAGEMENT


Project management is the responsibility of the Requiring Activity.  The COTR should meet with the contractor shortly after the award of the delivery order to develop a schedule for finalization of the program plan. All CDRL items must be submitted to the COTR and it is the COTR’s responsibility to review the deliverables for accuracy. The COTR is also responsible for any follow-up contractor assessments as defined by local policy and/or contained in the applicable Surveillance Plan.

Contractual issues will be addressed by the PCO in concert with the PM, COTR and contractor as applicable.  
3.0
TASK ORDERING PROCESS


3.1
PROCESS OVERVIEW

The steps to place task orders under FAST are shown in Table 6. Specific instructions are provided the following subparagraphs.

Table 6 Task Order Process Steps

	Step
	Activity
	Responsibility of

	1
	Define Requirements.  See Attachment 1.
	Requiring Activity (RA)

	2
	Develop Purchase Request (PR) Package
	Requiring Activity (RA)

	3
	Prepare Request for Order Proposal (RFOP)
	FAST PCO

	4
	Prepare Order Proposal Package
	FAST Contractor

	5
	Evaluate Order Proposal Package
	FAST PCO, PM, RA

	6
	Prepare Purchase Request (PR)/Military Interdepartmental Purchase Request (MIPR)
	Requiring Activity (RA)

	7
	Make Delivery Order Award
	FAST PCO



3.1.1
STEP BY STEP INSTRUCTIONS

STEP 1:
Define Requirements


This step is to define the organization’s requirement. Once the requirement(s) is identified, coordinate/review with the OC-ALC FAST Program Manager.

	Step
	Action
	Responsibility of

	1a
	Identify need and estimated cost. 
	Requiring Activity

	1b
	Review FAST SOW to ensure proposed support is in scope. Refer to the FAST Homepage to view the FAST SOW.
	Requiring Activity

	1c
	Contact the FAST Program Manager to discuss requirements. 
	Requiring Activity, FAST PM

	1d
	Identify funding source and available funding.
	Requiring Activity, Resource Advisor, Funds Officer


STEP 2:
Develop Purchase Request (PR) Package

	Step
	Action
	Responsibility of 

	2a
	Prepare the FAST Checklist. Contact the FAST PM or PCO for assistance as needed.  This checklist will help you determine which forms will be required in the PR package.  See Attachment 1.
	Requiring Activity (Project Leader, COTR, etc.)

	2b
	Prepare the FAST Coordination Sheet. Each individual identified shall sign the sheet.  Any unsigned coordination will be returned for signature(s).  See Attachment 2.
	Requiring Activity

	2c
	Prepare the FAST Statement of Work (SOW). The SOW should be performance based and identify the objectives for all phases of the project.  See Attachment 3.
	Requiring Activity

	2d
	Prepare the FAST Scope Determination. See Attachment 4.
	Requiring Activity

	2e
	Prepare the Purchase Request.  Prepare the AF Form 36 or MIPR (DD Form 448).
	Requiring Activity – Resource Advisor, Funding Officer.


The following documents are required for SERVICE REQUIREMENTS ONLY.
	2f
	Prepare the FAST Independent Gov’t Cost Estimate. An IGCE by hours/dollars for all phases is required even if the project is to be incrementally funded.  See Attachment 5.
	Requiring Activity

	2g
	Prepare the COTR Designation Letter.   The COTR is the individual assigned by the requiring organization to act as the Technical Representative for the contracting officer and monitor the contractor’s performance.  The COTR is also known as the Quality Assurance Evaluator (QAE).  See Attachment 6.
	Requiring Activity

	2h
	Prepare the FAST Surveillance Plan. The plan to be followed by the COTR in monitoring the contractor’s performance.  See Attachment 7.
	Requiring Activity


The following documents are required for REPAIR REQUIREMENTS ONLY.
	2i
	Prepare the FAST SORAP . See Attachment 8.  Unique approval process.

SORAP used when going from Organic Repair to Contractor Repair.

Also required for Repair/Overhaul are:

50/50 Certification 

Appendix A – Performance Work Status (replaces AFMC 807)

Appendix B – Contractor Furnished Material 

Appendix C – Safety

AFMC 158 – Packaging Requirements

DD Form 1653 – Transportation Data for Solicitations (customer responsible for obtaining form when acquiring PR)

CDRLs – List per order
	Requiring Activity


The following documents are required for SPARES REQUIREMENTS ONLY.
	2j
	AFMC 761 – Screen Analysis Worksheet

AFMC 158 – Packaging Requirements

AFMC 807 – Quality 

DD Form 1653 – Transportation Data for Solicitations (customer responsible for obtaining form when acquiring PR)

CDRLs – List per order
	Requiring Activity


The following documents MAY be required, if applicable and have their own approval/signature process.

	2k
	Prepare the FAST Exception to Fair Opportunity Justification.  See Attachment 9.
	Requiring Activity

	2l
	Prepare the FAST Space Requirements Coordination.  If on-base (on-site) support is contemplated, prepare Contractor Space Requirements form IAW Tinker Instruction 32-534. See Attachment 10.
	Requiring Activity

	2m
	Prepare the FAST DD Form 254.  Required when access to classified data or areas is required.  Unique approval process is required.  See http://www.disa.mil/D4/dd254r.html for assistance in completing the form.
	Requiring Activity




	
	
	

	
	
	



	
	
	

	


	

	



STEP 3:
Prepare Request for Order Proposal (RFOP)

This step is to develop the Request for Order Proposal (RFOP) package to be sent to the FAST Prime Contractors.

	Step
	Action
	Responsibility of 

	3a
	Assemble all requisite documents and forward to the FAST PM.
	Requiring Activity

	3b
	Review package, obtaining clarifications and changes (as needed) from the Requiring Activity.
	FAST PM

	3c
	Forward entire package to contracting for issuance of the formal Request for Order Proposal (RFOP).
	FAST PM

	3d
	Prepare RFOP package and forward to Prime Contractor(s). RFOP documents will be provided via electronic means.

· Directed procurements: RFOP provided to specified contractor

· Competitive procurements: RFOP provided to all FAST Prime Contractors.
	FAST PCO/Buyer


STEP 4:
Prepare Order Proposal Package


The applicable Prime Contractors perform this step. For competitive procurements under Fair Opportunities, all FAST Prime Contractors will be given the opportunity to bid. Under a Fair Opportunity procurement, contractors will be given three (3) working days to indicate their intention to bid. A contractor may still bid regardless of whether a) they indicate that they do not intend to bid at the three-day period; or 2) do not indicate their interest in bidding. Seven (7) working days after the release of the RFOP, contractor order proposals are due to the FAST PCO. The FAST PCO may grant extensions to the seven-day due date on a case by case basis following coordination with the FAST user.

Under directed procurements, a goal of seven (7) working days is established for the Contractor to submit the requisite order proposal package.

	Step
	Action
	Responsibility of 

	4a
	Prepare a ceiling cost or a fixed price proposal, as specified by the RFOP.
	Prime FAST Contractor(s)

	4b
	Prepare a Technical Proposal, if applicable and as specified by the RFOP.
	Prime FAST Contractor(s)

	4c
	Submit delivery order proposal to the FAST PCO (buyer). Submission via email is preferred. 
	Prime FAST Contractor(s)


STEP 5:
Evaluate Delivery Order Package 


The contractors Order Proposals will be evaluated by the OC-ALC FAST Team (see below) to determine best value in awarding delivery orders. The goal is to evaluate contractor delivery order proposals within five (5) working days; however, additional time may be needed if more than two (2) proposals are received for any given competitive procurement. For directed procurements, a goal of five (5) working days for evaluating the contractor’s proposal is established.

	Step
	Action
	Responsibility of 

	5a
	Evaluate each Contractor proposal using established Evaluation Criteria and Standards. Proposal risk will also be evaluated/rated.  Ratings are defined in Attachment 10. Evaluate each Contractor “proposal” separately against the evaluation criteria/standard, not against competing proposals.
	Requiring Activity

	5b
	Prepare FAST Technical Evaluation Form.  Use the form provided in Attachment 10. Add comments as applicable.  Any factor ratings of “blue”, “yellow” or “red” and/or risk ratings of “moderate” or “high” require explanation. When complete, return Technical Evaluation Form to the FAST PM.
	Requiring Activity

	5c
	The PCO shall determine the best value “proposal”.  The FAST PCO using the technical evaluation, proposed pricing, and past performance data performs an integrated assessment of the proposals.  The selection decision is documented and placed in the Official Contract File.
	FAST PCO


STEP 6:
Prepare Purchase Request (PR)/Military Interdepartmental Purchase Request (MIPR) 


This step is to prepare the requisite funding document (PR/MIPR) in order to establish a funds citation for payment of contractor support services. 

	Step
	Action
	Responsibility of 

	6a
	For OC-ALC/Tinker Requiring Activities, prepare a Purchase Request (PR) using AF Form 36.  Coordinate and obtain all required signatures. When complete, provide PR to FAST PM. For additional help, contact the FAST PM.  
	Requiring Activity

	6b
	For all other Requiring Activities, prepare a Military Interdepartmental Purchase Request (MIPR). Coordinate and obtain all required signatures. When complete, provide MIPR to FAST PM. For additional help, contact FAST PM.  
	Requiring Activity


STEP 7:
Delivery Order Issuance


This step is to prepare the requisite documents (delivery order and notification letters, as applicable) to award delivery orders and notify unsuccessful contractors. 

	Step
	Action
	Responsibility of 

	7a
	Prepare delivery order. Process order/modification through established distribution process.  Notify FAST PM and Requiring Activity once award is made.
	PCO

	7b
	Prepare notice of unsuccessful offer letter, if applicable. Provide to contractor(s) via email.
	PCO

	7c
	Debrief unsuccessful offerors upon request within 3 days of order issuance.  The rationale provided by the COTR in the technical evaluation will form the basis of the information provided to the contractor.
	PCO


4.0
SPECIAL PROVISIONS


4.1

ORDER MODIFICATIONS

Delivery Order (DO) modifications may be accomplished for the following:

a)
Funds Realignment - requires written request by the Contractor to the PCO.  PCO will obtain COTR approval prior to modification issuance.

b)
Period of Performance (PoP) Extension within current funding limits - requires written request by Contractor to the PCO.  PCO will obtain COTR approval prior to modification issuance.

c)
Period of Performance Extension outside current funding limits - requires written request by the Contractor to the PCO (see paragraph 4.4 below). 

c)
Additional/Revised work within the scope of PR – may be generated by the Contractor or the COTR.    If Contractor generated, a written description of the revised/additional work being proposed, price proposal (if applicable), estimated change in performance period, and the reason for proposing the addition/revision are required.  The contractor's request will be sent directly to the PCO who will in turn coordinate through the FAST PM for COTR review.  If approved by the COTR, a bilateral modification will be issued.   If COTR generated, a description of the additional work/revision, an independent government cost estimate (IGCE),  and identification of the period of performance extension, if applicable is required.  The COTR's request will be sent directly to the FAST PM who will in turn send it to the PCO.  The PCO will send a request to the contractor for submission of a proposal to provide the revised effort.  COTR approval of the contractor's proposal is required prior to issuing a bilateral modification.  Out of scope efforts including a substantial increase in cost and/or performance period extension should be discussed with the FAST PM and PCO.  A complete PR package may be required and a new delivery/task order may be necessary.


4.2

TECHNICAL ORDER (TO) ACCESS

Request to establish a user account in the Technical Order Library can be set up using AFTO Form 43 for the life of the contract.  Request for Technical Order Library Access can be accomplished on a per delivery order basis in accordance with the period of performance in the task order.  The COTR approves the access to the specified Technical Orders then forwards the signed form to the FAST PCO for approval. Contractor format is acceptable.


4.3

CONTRACTOR ACCESS TO GOVERNMENT DATA SYSTEMS

A FAST project may require contractor access to various government data systems. If such access is necessary for the performance of a task, the PR package should contain sufficient information so the contractors are aware of what they must do to gain access.  It is the COTR’s responsibility to assist the contractor in processing the necessary documentation. System access on OC-ALC/Tinker projects is via a System Access Authorization Request (SAAR), DISA Form 41. Access to the data systems also typically requires contractor personnel undergo a current National Agency Check NAC). It is the contractor’s responsibility to process the necessary documentation for their personnel.

4.4

Recurring SERVICE Requirements
In contrast to awarding a stand-alone contract for a recurring service requirement, FAST can process a “follow-on” requirement quickly and with minimal paperwork required.  As a result, any recurring or “follow-on” effort will be processed under its own separate delivery order.  Users with requirements that are anticipated to recur in the future should plan to submit a new, complete Purchase Request package for any subsequent performance period in sufficient time to preclude any lapse in coverage.  Contractors will be requested to provide a fixed price proposal on recurring requirements that are the same or similar to a previous requirement performed under a previous FAST task order.  This instruction does not apply to a task that is described and performed in “phases” or performance period extensions which are required to complete an ongoing task.


4.5

Post Award Debriefings
Informal post-award debriefings may be requested in writing (e-mail is acceptable) within 3 days after task order issuance notification.  The information provided by the government will generally be in writing and will follow the format provided at FAR 15.506(d).  Point by point comparisons or other sensitive information concerning competing proposals will not be released.

Purchase Request (PR) Package Template and Supplemental Forms

The next pages provide the documents and supplemental forms for the PR package.  Boilerplate format is provided for each section where applicable. Notes and other useful information to help the Requiring Activity prepare the form(s) are highlighted in [BLUE]. User input is highlighted in [YELLOW]. Users may copy the templates directly out of this Guide and use it to prepare their own PR packages. For additional examples, contact the FAST Program Manager. 

Attachment 1

FAST Checklist
The following checklist will assist Users in organizing the necessary information for the D/TO.  The FAST team will work with you in completing this checklist as needed.

1. This requirement includes:

□ Services (Check one:   □ Advisory and Assistance Service □ non A&AS

□ Modifications

□ Spares (Check one:   □ spares for modifications □ contingency   □ critical  □ limited)   Explain rationale for spares ________________________________________________________________________________________________________________________________________________________________________________________________________________________

□ Repairs (Check one:   □  contingency   □ critical  □ limited) 

Explain rationale for repairs ________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Procurement History:  (Check all of the following as appropriate to confirm that your requirement is within FAST guidelines established)

□ No current contract will be disrupted or displaced by FAST.

□ No follow-on contracts for requirements currently acquired under 8(a) set-asides or Small Disadvantaged Business will be transitioned to FAST.

□ Currently acquired via a small business set aside.  No SB set aside will be transitioned to FAST, unless the rule of two (FAR 19.502) no longer applies.

□ Work currently accomplished by a small business (excluding 8(a) and SDB requirements). Will require a specific contracting officer determination from the requiring activity and approval from the appropriate ALC FAST program office prior to transition of the requirement to FAST.

□ No procurement history – new requirement

□ Requirement was previously MIPR’d

□ Requirement was previously acquired via a 616 or Project Order funded contract

3. Can the requirements documents be provided electronically? ___  yes  ____ no

4. Do you need a technical evaluation beyond that obtained in the evaluation for the basic contract award? ____ No   ____ Yes – If yes, do you need assistance developing your evaluation criteria (see attachment 2 for examples).

5. Type of contract recommended?  ___ FFP  ___Cost Plus Fixed Fee  ____Cost Plus Award Fee   ____ Cost Plus Incentive Fee  ___ T&M  

Basis for this Pricing Arrangement Recommendation:  __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. For repair/mods, have you attached your SORAP or 50/50 cert? ___  yes  ____ no  If no, this must be provided prior to submission of the PR.

7. For repairs/mods, is ALC partnering applicable?  ___ yes  ____ no

8. All required deliverables must have a full description,  i.e., reports, technical manuals, test plans, delivery to, etc. Is this provided?  ____ Yes   ____ No

9. Is 7 working days appropriate for submission of proposal?  ____ Yes  ____ No – If no, IAW H-906, how many days should be provided in the RFOP for receipt of proposals?  ___ days

10. Is 5 working days adequate for your Government technical evaluation? ____ Yes  ____ No – If no, IAW H-906, how many days should be provided in the RFOP for evaluation of proposals (state your technical evaluation time, the FAST office will add an additional 7 days for negotiations as necessary and issuance of order)? ___ days

11. DD 254 Applicable?  ____ Yes  ____ No  If yes, does the contractor possess the necessary security clearance and safeguarding capability? 

12. Performance Site:

___ Contractor Facility.  Location:__________________

___ Government Facility.  Location:_________________

13. Government Facilities:  If Government facilities are provided, identify working space, materials, equipment, services and other support that will be provided.  Approval is required for space at OC-ALC (see attachment XX).  Other locations may require approval.  Use additional sheets as needed.  DD Form 534, per TI 32-534 ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________

14. Will Government Furnished Property (GFP) be provided?   ____ Yes  ____ No  If yes, identify GFP and GFP delivery schedule.

15. Class I Ozone Depleting Substances:

____ I have reviewed the requirements, including available technical documentation, and believe that it does not require the contactor to use Class I Ozone Depleting Substances (ODS) identified in Air Force Policy, nor is it written so that it can only be met by the use of a Class I ODS.

____ I have attached the approved ODS waiver.

17. Will you have Non-Government Advisors participating in the technical proposal evaluation?   ___Yes  ___No   If yes, this information must be included in the RFOP and accepted by the offerors before proposals are submitted.

18. Evaluation Criteria – state technical/management factors to be included in the solicitation from list below or provide additional factors as necessary.  If additional factors are needed, check here □ and attach.

□ Mix/Availability of Skills  □ as provided in sample OR □ revised as attached

□ Technical solution/approach  □ as provided in sample OR □ revised as attached

□ Management approach □ as provided in sample OR □ revised as attached

□ Technical/management approach □ as provided in sample OR □ revised as attached

□ Delivery schedule or Turnaround Time □ as provided in sample OR □ revised as attached

□ Capacity □ as provided in sample OR □ revised as attached

19. Provide any history available for the requirement to assist in evaluation of the effort.

________________________
________



Signed by Program Manager
             Date




(type Program Manager’s name)





PACKAGE REQUIRES MANDATORY SIGNATURE

Sample Evaluation Criteria
As stated in the user’s guide (from contract clause H-906), award of competitive D/TOs will be made to the Contractor whose proposal is the most advantageous to the Government based on an integrated assessment of evaluation criteria which address technical / management, past performance, and cost / price.  

If information regarding the technical / management approach beyond what was received with the initial proposals is required, a brief technical / management proposal will be requested to identify the Contractor's proposed approach to the specific task.  The following are examples of technical/management evaluation factors:  

Mix/Availability of Skills 

Technical solution/approach

Management approach

Technical/management approach 

Delivery Schedule or Turnaround Time

Capacity

The RFOP must identify the information required and explain how that information will be evaluated.  You will also need to state the number of pages allowed per factor.  Below are examples of the instructions to offerors and the standards for each of the factor examples above.  You may use one or more of these examples as stated, tailor them or develop new criteria to meet your program needs.  

FAST is intended to limit the evaluation to only those discriminators which allow you to make a best value decision.  The average time for contractor proposal submission is 7 days with Government evaluation at 5 days.  Based on these timeframes, extensive evaluations for all requirements are not envisioned.  The FAST team is available to assist in developing criteria.  

Mix/Availability of Skills

Instruction(s) to Offeror – Provide a description of the mix of skills proposed in the numbers needed in the time required.   If personnel are subcontracted, the approach illustrates the method of administration and technical control of the subcontractor(s).  

Evaluation Standard - The standard is met when the offeror provides an acceptable approach, which meets the requirement of the (insert requirements document, e.g. SOW, CET, WDD etc) and illustrates adequate and appropriate personnel skills.  If personnel are subcontracted, the approach illustrates an adequate method of administration and technical control of the subcontractor(s).  

Technical solution/approach 

Instruction(s) to Offeror– Provide a description of offeror’s technical solution/approach to meet the requirements of the (insert requirements document, e.g. SOW, CET, WDD etc).  

Evaluation Standard - The standard is met when the proposal provides an acceptable technical solution/approach, which meet requirements of the (insert requirements document, e.g. SOW, CET, etc).  

Management approach 

Instruction(s) to Offeror– Provide a description of offeror’s management approach to meet the requirements of the (insert requirements document, e.g. SOW, CET, WDD etc).  The proposal should provide all materials and services required to efficiently and effectively manage accomplishments of tasks covered by requirements.  You may want to add - The contractor should provide a program plan tailored to accomplishing administrative, management, technical, and financial requirements, as a minimum a milestone chart, projected spending rate and estimated man-hours should be included.

Evaluation Standard -The standard is met when the proposal provides an acceptable approach, which meet requirements of the (insert requirements document, e.g. SOW, CET, WDD etc).  This includes all materials and services required to efficiently and effectively manage accomplishments of tasks covered by requirements (add the following if adding additional sentence as highlighted above) and a program plan tailored to accomplishing administrative, management, technical, and financial requirements, as a minimum a milestone chart, projected spending rate and estimated man-hours.

Technical/management approach

Instruction(s) to Offeror – Provide a description of offeror’s technical and management approach to meet the requirements of the (insert requirements document, e.g. SOW, CET, WDD etc).  The proposal should provide all materials and services required to efficiently and effectively manage accomplishments of tasks covered by requirements.  You may want to add - The contractor should provide a program plan tailored to accomplishing administrative, management, technical, and financial requirements, as a minimum a milestone chart, projected spending rate and estimated man-hours should be included.

Evaluation Standard - The standard is met when the proposal provides an acceptable approach, which meet requirements of the (insert requirements document, e.g. SOW, CET, WDD etc).  This includes all materials and services required to efficiently and effectively manage accomplishments of tasks covered by requirements (add the following if adding additional sentence as highlighted above) and a program plan tailored to accomplishing administrative, management, technical, and financial requirements, as a minimum a milestone chart, projected spending rate and estimated man-hours.

Delivery Schedule or Turnaround Time 

Instruction(s) to Offeror– Provide a description of offeror’s delivery schedule or turnaround time which meets or exceeds the requirement specified in Section B.  If subcontracted, the approach should illustrate the method of administration and technical control of the subcontractor(s).  

Evaluation Standard - The standard is met when 1) the proposal provides an acceptable approach to the delivery schedule or turnaround time which meets or exceeds the requirement specified in Section B.  2) If subcontracted, the approach, which illustrates the method of administration and technical control of the subcontractor(s), is acceptable. 

Capacity 

Instruction(s) to Offeror - Provide a description of the offeror’s capacity to meet the required delivery schedule (or proposed delivery, if earlier).  If subcontracted, the approach illustrates the capacity of the subcontractor and the method of administration and technical control of the subcontractor(s).  

Evaluation Standard- The standard is met when the offeror provides an acceptable approach, which meets the required delivery schedule (or proposed delivery, if earlier).  If subcontracted, the approach illustrates the capacity of the subcontractor and the method of administration and technical control of the subcontractor(s).  

ATTACHMENT 2
FLEXIBLE ACQUISITION SUSTAINMENT TOOL (FAST)

PURCHASE REQUEST PACKAGE

COORDINATION SHEET

FAST PR NUMBER: ______________________

TASK/PROJECT TITLE: _____________________________________

Pursuant to the FAST User’s Guide, the following supplemental documents are applicable and attached to the PR cited above:

Check,
______________PR Initiator’s

if applicable
Title of Document




_____________Initials

__X__
Purchase Request



___________________________________
__X__
Scope of Effort Determination


___________________________________
__X__
Independent Gov’t Cost Estimate


_____________________________
__X__
COTR Designation Letter



_____________________________
__X__
Surveillance Plan  (to include matrix)____________________________________________
    X       AFMC 158 Packaging Requirement__(required for spares and overhaul/repair)_______

    X       AFMC 807 Recommended Quality Assurance Provisions and Special Inspections______

              Requirements __(required for spares)___________________________________________

__X____DD Form 1653 Transportation Data for Solicitations (customer responsible for  ________

              obtaining form when acquiring PR for Spares and Overhaul/Repair)____________

     X      AFMC Form 761 AMC/AMSC Screening Analysis Worksheet (required for spares)

              DD Form 254 Security__________________________________________________________

_____
Fair Opportunity Exception Justification

______________________________

_____
Contractor Space Requirement Coordination
______________________________________
I have reviewed the documents identified above and agree that the information is correct and approved for use in processing the requirement under the FAST program.

___________________________


___________________________

PR Initiator/COTR*/Date


Section Chief/Date

____________________________

Branch Chief/Date
*If the PR Initiator is not the COTR, both individuals must sign.
ATTACHMENT 3

STATEMENT OF WORK (SOW)

Title of Effort
Statement of Work No: SOW number – contact FAST Program Manager
Date
Original, or Revision # (1, 2, etc.)
1.0
INTRODUCTION


[Provide brief overview of the effort].


1.1
Problem Statement


[Provide a brief half-page statement of the problem driving the need for the project.]


1.2
Scope 


[Define the scope of the effort. Include all potential work phases, even if the effort is to be incrementally funded.]


1.3
Impact Statement


[Provide a brief description of the impact of the project is not undertaken.] 

2.0 DOCUMENTATION

[Provide any references to documentation specific to the project. These can be government regulations, system manuals, drawings and specifications and the like. It helps to list in table format if there are more than just a few documents.] 

3.0 REQUIREMENTS

[Provides specific tasks to be performed by the contractor. These paragraphs must reference paragraphs within the basic FAST TRD against which the work is to be performed. In addition, the project leader (COTR) must ensure that all CDRLs are cited by sequence number (e.g., A001) within these paragraphs and that whenever a contractor is required to deliver some type of data there is a corresponding CDRL for that item. ]

[If project funding for the entire effort is not available, break the effort up into multiple phases. Or if the project naturally lends itself to more than one phase but some of the latter phases are ill-defined at the beginning, identify the phase and provide general requirements. You may also identify the specific output of one phase will determine the work effort of a subsequent phase.]

In accordance with Paragraphs [X.X, X.Y and X.Z] of the FAST basic Technical Requirements Document (TRD), the contractor shall provide engineering services to support the following specific tasks: 

3.1 [Title]

[Describe the specific task. Identify any CDRLs (cite specific CDRL, e.g. A004, Monthly Status Report.]

3.n
[Title]
[Describe the specific task. Identify any CDRLs (cite specific CDRL, e.g. A004, Monthly Status Report.]

4.0 GOVERNMENT FURNISHED EQUIPMENT/MATERIAL

4.1 Facilities (On-site)

[List any requirements for on-site support.]

4.2 Publications and Directorates

[List any requirements that govern contractor performance.]

5.0 DELIVERABLES

[List all deliverables in tabular form, linking CDRL sequence number (e.g., A004) to Data Item Delivery (DID) number. Refer to para. 1.5 for a listing of CDRLs and DIDs. If a project requires the submission of multiple technical reports they should be numbered sequentially as A013-1, title; A013-2 title and so on. If additional CDRL items are needed the PR must list the CDRL title and DID; a copy of the DID should be attached to the PR package to ensure the contractors know what is required.]

6.0
SPECIAL REQUIREMENTS


[List any special requirements (e.g., access to secure facilities, etc.)]

7.0 Period of Performance

[List the period of performance for the entire project even if funded incrementally.]

ATTACHMENT 4
SCOPE OF EFFORT
The scope and nature of the FAST program is to provide for the acquisition of sustainment support of Air Force managed Weapon Systems, Subsystems and Support Systems utilizing D/TOs under Indefinite Delivery/Indefinite Quantity (ID/IQ) Contracts awarded to prime contractor teams.  These contractor teams may provide technical and professional services, modifications, spares for modifications and critical, limited and contingency spares and repairs.  The Air Force mission needs supported by the FAST contract(s) include all business product lines assigned for management to Air Force Materiel Command (AFMC).  Requirements currently acquired under 8(a) set asides or Small Disadvantaged Business (SDB) contracts are prohibited from FAST.  Requirements currently acquired under small business set-asides will not be considered for incorporation under FAST, unless the set aside criteria of FAR 19.502 no longer apply.  Requirements formerly accomplished by a small business (excluding 8(a) and SDB requirements) will require a specific contracting officer determination from the requiring activity and approval from the appropriate ALC FAST program office prior to transition of the requirement to FAST. The FAST Ordering procurement contracting officer (PCO) shall verify through review of procurement history, if any, that requirements proposed for FAST do not fall into one of these prohibited categories.

Projects will focus on inserting existing, proven technology into Air Force systems and processes, resulting in improvements consistent  with the following goals:

a.  Exploit lower life-cycle cost alternatives in system configurations by using current technology components and adapting common equipment to multiple requirements and applications

b.  Improve the productivity, effectiveness, and efficiency of Air Force maintenance and support organizations

c.  Improve the reliability, maintainability, survivability, and supportability of Air Force systems, subsystems, and equipment

d.  Develop new approaches to better accommodate life cycle cost considerations in system development, such as improved specifications, technical orders, standards, and testing techniques

e.  Insert new technology to extend the life of existing weapon systems and improve existing support and maintenance processes

[Examples of tasks to be performed under the contract are: system design-cost tradeoff studies, logistics support analysis, life cycle cost analysis, hardware and software redesign, prototype integration and testing, process modeling, information systems prototyping, automatic test equipment networking, validation tests, and qualification of products to military specifications or standards.  Typically, a project could involve the following sequence:  concept formulation and tradeoffs; systems analysis and specification; systems design; prototype manufacturing; system integration; testing; simulation; and engineering documentation.  Tasks which involve basic Research (6.1, 6.2 funds) may not be accomplished under this contract]
The scope of this Purchase Request is concise description of the task, citing one or more of the above paragraphs (a-e) and justifying why the task is within the FAST Technical Requirements Document (TRD). 
Add if requirement is for Services:  In addition, it is hereby determined that the required services to be perfomed are not inherently governmental in nature.



ATTACHMENT 5

INDEPENDENT GOVERNMENT COST ESTIMATE

	Requests for labor rates under FAST.
	
	
	
	
	

	
	
	
	
	
	
	

	Labor rates are divided by pricing arrangement and whether the tasks are onsite or offsite.   
	
	
	
	

	All rates quoted are not to exceed rates; lower rates will be proposed and incorporated for appl delivery/task orders
	
	
	

	
	
	
	
	
	
	

	The following information is needed to assist in providing to you the labor rates per category.
	
	
	
	

	
	
	
	
	
	
	

	Prime Contractor Name: (annotate the appl contractor for which rates are requested.)  
	
	
	
	

	
	____
	Boeing Aerospace Operations, Midwest City OK
	
	
	
	

	
	____
	Lockheed Martin Integrated Systems Inc, Bethesda MD
	
	
	
	

	
	____
	Modern Technologies Corp (MTC), Dayton OH
	
	
	
	

	
	____
	Science Applications Int’l Corp (SAIC), San Diego CA
	
	
	
	

	
	____
	Support Systems Associates Inc (SSAI), Melbourne FL
	
	
	
	

	
	____
	Technical and Mgmt Services Corp (TAMSCO), Calverton MD
	
	
	

	
	                                               ___
	Competitive
	
	
	
	

	Prime Contractor Name: (state the appl subcontractor for which rates are requested.)  
	
	
	
	

	Subcontractor Name & Address if appl:
	
	
	
	
	

	
	
	
	
	
	
	

	Annotate whether onsite or offsite rates are requested)
	
	
	
	

	
	____
	Onsite – Performance at the contractor’s facility
	
	
	
	

	
	____
	Offsite – Performance at other than the contractor’s facility
	
	
	
	

	
	
	
	
	
	
	

	Annotate pricing arrangement for which rates are requested.
	
	
	
	

	
	____
	Fixed Price
	
	
	
	

	
	____
	Cost Reimbursement
	
	
	
	

	
	____
	Time and Materials
	
	
	
	

	
	
	
	
	
	
	

	State Contract Year the work will be performed (or the time period the work will be performed)
	
	

	
	
	Contract period of performance (state months and years)
	
	
	
	

	
	
	
	
	
	
	

	
	
	NOTE:
	
	
	
	

	
	 
	Only T & M will have profit rate/dollars proposed
	
	
	
	

	
	
	FP, and CR will be through COM.  Profit/fee will be proposed at the Task Level
	
	
	

	
	
	
	
	
	
	

	If you need more than one pricing arrangment, or onsite & offsite rates, please state this beside the appl labor category.
	
	
	

	
	
	
	
	
	
	

	Annotate labor catgories below in column D for which rates are requested.
	
	
	
	

	
	
	
	
	
	
	

	
	
	LABOR CATEGORY
	Annotate with X
	
	

	
	
	 
	
	
	
	

	1
	TECHNICIANS:
	1.  Electronic Technician:  Level I
	
	
	
	

	2
	
	     Electronic Technician:  Level II
	
	
	
	

	3
	
	     Electronic Technician:  Level III
	
	
	
	

	4
	
	2.  Electrical Assembler
	
	
	
	

	5
	
	3.  Mechanical Technician:  Level I
	
	
	
	

	6
	
	     Mechanical Technician:  Level II
	
	
	
	

	7
	
	     Mechanical Technician:  Level III
	
	
	
	

	8
	
	4.  Engineering Technician:  Level I
	
	
	
	

	9
	
	     Engineering Technician:  Level II
	
	
	
	

	10
	
	     Engineering Technician:  Level III
	
	
	
	

	11
	
	5.  Aircraft Avionics Technician:  Level I
	
	
	
	

	12
	
	     Aircraft Avionics Technician:  Level II
	
	
	
	

	13
	
	     Aircraft Avionics Technician:  Level III
	
	
	
	

	14
	ENGINEERING/TECHNICAL DATA
	6.  Supply Technician
	
	
	
	

	15
	
	7.  Computer Resources Manager Specialist
	
	
	
	

	16
	
	8.  Engineering Data Specialist
	
	
	
	

	17
	
	9.  Engineering Data Management Specialist
	
	
	
	

	18
	
	10.  Configuration Control Technician
	
	
	
	

	19
	
	11.  Draftsman / CAD Operator
	
	
	
	

	20
	
	12.  Drafting Technician
	
	
	
	

	21
	
	13.  Data Entry Clerk  
	
	
	
	

	22
	
	14.  Documentation / Technical Writer 
	
	
	
	

	23
	
	15.  Librarian
	
	
	
	

	24
	MECHANICAL SHOPS and AIRCRAFT MAINTENANCE
	16.  Airframe Sheet Metal Mechanic
	
	
	
	

	25
	
	17.  Aircraft Mechanic
	
	
	
	

	26
	
	18.  Aircraft Mechanical Assistant
	
	
	
	

	27
	
	19.  Master Machinist
	
	
	
	

	28
	
	20.  Foundry Worker
	
	
	
	

	29
	
	21.  Machinist
	
	
	
	

	30
	
	22.  Sheet Metal Mechanic
	
	
	
	

	31
	
	23.  Welder
	
	
	
	

	32
	
	24.  Production Control/Flight Dispatcher
	
	
	
	

	33
	
	25.  Flight Line Attendant  
	
	
	
	

	34
	
	26.  Electrician 
	
	
	
	

	35
	
	27.  Painter
	
	
	
	

	36
	
	28.  Depainter, Aircraft & Components 
	
	
	
	

	37
	
	29.  Tool & Parts Attendant
	
	
	
	

	38
	
	30.  Facility / Industrial Equipment Mechanic
	
	
	
	

	39
	
	31.  Heavy Machine Equipment Mechanic
	
	
	
	

	40
	
	32.  Heavy Equipment Operator
	
	
	
	

	41
	
	33.  Laborer / Truck Driver
	
	
	
	

	42
	COMPUTER SYSTEMS
	34.  Analyst, Operations/Research
	
	
	
	

	43
	
	35.  Computer System Analyst:  Level I
	
	
	
	

	44
	
	        Computer System Analyst:  Level II
	
	
	
	

	45
	
	36.  Computer Scientist  - Level I
	
	
	
	

	46
	
	        Computer Scientist  - Level II
	
	
	
	

	47
	
	        Computer Scientist  - Level III
	
	
	
	

	48
	
	37.  Database Architect / Manager
	
	
	
	

	49
	
	38.  Database Specialist
	
	
	
	

	50
	
	39.  Computer Programmer
	
	
	
	

	51
	ENGINEERING
	40.  Engineer, Quality Assurance:  Level I
	
	
	
	

	52
	
	        Engineer, Quality Assurance:  Level II
	
	
	
	

	53
	
	        Engineer, Quality Assurance:  Level III
	
	
	
	

	54
	
	41.  Engineer, Reliability and Maintainability:  Level I
	
	
	
	

	55
	
	        Engineer, Reliability and Maintainability:  Level II
	
	
	
	

	56
	
	        Engineer, Reliability and Maintainability:  Level III
	
	
	
	

	57
	
	42.  Engineer, Aerospace:  Level I
	
	
	
	

	58
	
	        Engineer, Aerospace:  Level II
	
	
	
	

	59
	
	        Engineer, Aerospace:  Level III
	
	
	
	

	60
	
	43.  Engineer, Computer:  Level  I
	
	
	
	

	61
	
	Level II
	
	
	
	

	62
	
	Level III
	
	
	
	

	63
	
	44.  Engineer, Computer Systems: Level I
	
	
	
	

	64
	
	Level II
	
	
	
	

	65
	
	Level III
	
	
	
	

	66
	
	45.  Engineer, EMSEC:  Level I
	
	
	
	

	67
	
	Level II
	
	
	
	

	68
	
	Level III
	
	
	
	

	69
	
	46.  Engineer, Electrical:  Level I
	
	
	
	

	70
	
	Level II
	
	
	
	

	71
	
	Level III
	
	
	
	

	72
	
	47.  Engineer, Electronics:  Level I
	
	
	
	

	73
	
	Level II
	
	
	
	

	74
	
	Level III
	
	
	
	

	75
	
	48.  Engineer, Environmental:  Level I
	
	
	
	

	76
	
	Level II
	
	
	
	

	77
	
	Level III
	
	
	
	

	78
	
	49.  Engineer, Human Factors:  Level I
	
	
	
	

	79
	
	Level II
	
	
	
	

	80
	
	Level III
	
	
	
	

	81
	
	50.  Engineer, Industrial:  Level I
	
	
	
	

	82
	
	Level II
	
	
	
	

	83
	
	Level III
	
	
	
	

	84
	
	51.  Engineer, General:  Level I
	
	
	
	

	85
	
	Level II
	
	
	
	

	86
	
	Level III
	
	
	
	

	87
	
	52.  Engineer, Materials:  Level I
	
	
	
	

	88
	
	Level II
	
	
	
	

	89
	
	Level III
	
	
	
	

	90
	
	53.  Engineer, Mechanical:  Level I
	
	
	
	

	91
	
	Level II
	
	
	
	

	92
	
	Level III
	
	
	
	

	93
	
	54.  Engineer, Mechanical, Ground Vehicle:  Level I
	
	
	
	

	94
	
	Level II
	
	
	
	

	95
	
	Level III
	
	
	
	

	96
	
	55.  Engineer, Manufacturing:  Level I
	
	
	
	

	97
	
	Level II
	
	
	
	

	98
	
	Level III
	
	
	
	

	99
	
	56.  Engineer, Logistics:  Level I
	
	
	
	

	100
	
	Level II
	
	
	
	

	101
	
	Level III
	
	
	
	

	102
	
	57.  Engineer, Software:  Level I
	
	
	
	

	103
	
	Level II
	
	
	
	

	104
	
	Level III
	
	
	
	

	105
	
	58.  Engineer, Specification:  Level I
	
	
	
	

	106
	
	Level II
	
	
	
	

	107
	
	Level III
	
	
	
	

	108
	
	59.  Engineer, System:  Level I
	
	
	
	

	109
	
	Level II
	
	
	
	

	110
	
	Level III
	
	
	
	

	111
	
	60.  Engineer, Test:  Level I
	
	
	
	

	112
	
	Level II
	
	
	
	

	113
	
	Level III
	
	
	
	

	114
	
	61.  Engineer, Test, Non-Destructive:  Level I
	
	
	
	

	115
	
	Level II
	
	
	
	

	116
	
	Level III
	
	
	
	

	117
	MISCELLANEOUS CATEGORIES
	62.  Integrated Logistics Support (ILS) Specialist
	
	
	
	

	118
	
	
	
	
	
	

	119
	
	
	
	
	
	

	120
	
	63.   Logistician
	
	
	
	

	121
	
	
	
	
	
	

	122
	
	
	
	
	
	

	123
	
	64.  Manager, Contract/Subcontract
	
	
	
	

	124
	
	65.  Manager, Facility
	
	
	
	

	125
	
	66.  Manager, Finance
	
	
	
	

	126
	
	67.  Manager, ILS
	
	
	
	

	127
	
	68.  Manager, Program
	
	
	
	

	128
	
	69.  Quality Assurance Specialist
	
	
	
	

	129
	 
	70.  Manager, Design Configuration
	
	
	
	

	130
	
	71.  Orientation  Specialist 
	
	
	
	

	131
	
	72.  Telecommunications Specialist
	
	
	
	

	132
	MANAGEMENT OF TECHNICAL DATA
	73.  Program Manager 
	
	
	
	

	133
	
	74.  Project Leader 
	
	
	
	

	134
	
	75.  Management Assistant
	
	
	
	

	135
	
	76.  Senior Technical Writer/Editor 
	
	
	
	

	136
	
	77.  Associate Technical Writer/Editor 
	
	
	
	

	137
	
	78.  Technical Writer/Editor 
	
	
	
	

	138
	
	79.  Quality Control Manager
	
	
	
	

	139
	
	80.  Quality Control Technician 
	
	
	
	

	140
	
	81.  Senior Technical Illustrator 
	
	
	
	

	141
	
	82.  Technical Illustrator 
	
	
	
	

	142
	
	83.  Associate Technical Illustrator 
	
	
	
	

	143
	
	84.  Database Administrator
	
	
	
	

	144
	
	85.  Data Entry Technician 
	
	
	
	

	145
	
	86.  Senior Configuration Data Management Specialist 
	
	
	
	

	146
	
	87.  Configuration Data Management Specialist 
	
	
	
	

	147
	
	88.  Technical Content Configuration Manager 
	
	
	
	

	148
	
	89.  Senior Distribution and Storage Management Specialist
	
	
	
	

	149
	
	90.  Distribution and Storage Management Specialist 
	
	
	
	

	150
	
	91.  System Administrator 
	
	
	
	

	151
	
	92.  Computer Specialist 
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	93. Technical Order Librarian
	
	
	
	

	
	
	
	
	
	
	


TOTAL LABOR COST



               _________________

As indicated with an X above

ESTIMATED TRAVEL COST:

Estimated travel cost (as applicable):


________________

ESTIMATED MATERIAL COST:

Estimated material costs (as applicable):


________________

ESTIMATED SUBCONTRACTING COST:

Estimated subcontracting cost (as applicable):

________________

TOTAL ESTIMATED COST



___________________
(all categories totaled from above)

ESTIMATED PERIOD OF PERFORMANCE: Estimated Start and End Dates
(APPLICABLE TO SERVICES ONLY)

Contract Labor Categories

With Minimum Qualifications

for
· Flexible Acquisition and Sustainment Tool (FAST) 

TECHNICIANS
1. 1.  Electronic Technician: 
Level 1

Two (2) years of total experience with the testing of electronic equipment. A high school diploma or General Education Diploma (GED) and a technical school degree (electronic/electrical preferred) are  required.

Level 2  

Six (6) years total experience with the testing of electronic equipment of which three (3) years shall be experience in the testing and troubleshooting of electronic subsystems in military systems such as fixed and rotary wing aircraft.  A high school diploma or GED and a technical school degree (electronic/electrical preferred)  are required.

Level 3  

Eight (8) years of experience in a scientific, engineering, or technical field of which five (5) years shall be in direct support of engineering activities/functions.  A high school diploma or GED and technical school degree in a scientific, engineering, or technical field are required.

2.  Electrical Assembler:

Three (3) years experience in assembling/integrating electronic/electrical components and equipment.  Must be certified to perform soldering in accordance with DOD-STD-2000A or equivalent.  Must have a high school diploma or GED.

3.  Mechanical Technician
Level 1 

Two (2) years' experience in machine and sheet metal shop practices.  A high school diploma or GED and a technical school degree (mechanical preferred) are required.  Must have a current Federal Aviation Administration (FAA) airframe license.

Level 2 

Six (6) years total experience in machine and sheet metal shop practices of which three (3) years shall be related to the fabrication and installation of parts in military systems such as fixed and rotary wing aircraft.  A high school diploma or GED and a technical school degree (mechanical preferred) are required.  Must have a current FAA airframe license.

Level 3 

Eight (8) years experience in machine and sheet metal shop practices of which five (5) years shall be related to the fabrication and installation of parts in military systems such as fixed and rotary wing aircraft.  A high school diploma or GED and a technical school degree (mechanical preferred) are required.  Must have a current FAA airframe license.

2.  4.  Engineering Technician
Level 1

Two (2) years of experience in a scientific, engineering, or technical field.  A high school diploma or GED and a technical school degree in a scientific, engineering, or technical field are required.

Level 2

Six (6) years of experience in a scientific, engineering, or technical field of which three (3) years shall be in direct support of engineering activities / functions.  A high school diploma or GED and technical school degree in a scientific, engineering, or technical field are required.

Level 3

Eight (8) years of experience in a scientific, engineering, or technical field of which five (5) years shall be in direct support of engineering activities/functions.  A high school diploma or GED and technical school degree in a scientific, engineering, or technical field are required.

5.  Aircraft Avionics Technician

Level 1

Must have two (2) years experience in aircraft electronics installation, troubleshooting and repair.  A high school diploma or GED and technical school degree in a scientific, engineering, or technical field are required.

Level 2

Must have six (6) years experience in aircraft electronics installation, troubleshooting and repair.  A high school diploma or GED and technical school degree in a scientific, engineering, or technical field are required.

Level 3

Must have eight (8) years experience in aircraft electronics installation, troubleshooting and repair.   A high school diploma or GED and technical school degree in a scientific, engineering, or technical field are required.

TECHNICAL DATA/TECHNICAL DOCUMENTATION
6.  Supply Technician
Must have four (4) years experience in the development of new/improved procedures and instructions for the control and use of engineering data.  Must be able to validate need to release data to various manufacturers, R&D companies, etc., with consideration regarding Government rights.  Must be able to develop and implement procedures for improved maintenance and protection of classified and proprietary engineering data.  Must be able to manage classified data, to include proper marking, downgrading, destruction, and annual review.  Must be able to certify reproduction equipment for use in reproducing classified data and assure data is properly protected during reproduction.

7.  Computer Resources Manager Specialist
Must have four (4) years experience in determining requirements for computer software, equipment, networks, operations, facilities, etc.  Must have experience in assisting/guiding program managers, engineers, and technicians with computer resources necessary for storage/retrieval of technical data.  

8.  Engineering Data Specialist

Must have four (4) years experience in establishment and maintenance of records and files of reproduction rights and legal opinions rendered by the Judge Advocate.  Must be capable of determining if the Government has obtained reproduction rights to engineering drawings and related data procured by the Government.  If Government ownership of reproduction rights are uncertain, duties include determining if circumstances warrant a calculated risk in release of the data.  Must have experience in controlling release of engineering data for purposes of competitive bid. 

9.  Engineering Data Management Specialist
Must have four (4) years' experience in acquiring and managing Air Force engineering data in accordance with Air Force Instruction 21-403, Acquiring Engineering Data.  Must be able to evaluate engineering data for completeness and adequacy of manufacturing specifications and processes.  Must be able to develop engineering data management plans, prepare schedule/milestones for data reviews, research technical manuals, identify deficiencies, and provide assistance/guidance to supply specialists and technicians on matters involving engineering data. 

10.  Configuration Control Technician
Must have four (4) years experience involved with the installation and modification of avionics equipment in aircraft.  Must have two (2) years of drafting experience.  Must be able to prepare blueprints, schematics and drawings of electrical circuits, machined parts, wiring diagrams and schematics from interpreting draft layouts, sketches or other sources. 

11.  Draftsman / CAD Operator
A high school diploma or GED and technical school degree are required.  Must have at least two (2) years of experience in mechanical and electrical drafting.  Must have two (2) years of CAD drafting experience and be capable of preparing drawings of electrical circuits, machined parts, wiring diagrams and schematics from interpreting draft layouts, sketches or other sources.

12.  Drafting Technician

 A high school diploma or GED and a technical school degree in engineering drafting are required.  A minimum of three (3) years drafting experience in electrical or mechanical engineering is required.  Must be able to prepare / execute drawings of electrical circuits, machined parts, wiring diagrams, schematics, etc. from layouts, sketches or other sources.  Knowledge of Military Standards of printed circuits is required. 

13.  Data Entry Clerk  

Must possess a high school diploma or GED.  Must have two (2) years experience with word-processing and other computerized data entry systems.  Filing or archiving experience, preferably in a technical area, is required. 

14.  Documentation / Technical Writer 

A high school diploma or GED and technical school degree are required.  Four (4) years total experience as a technical writer is required, of which two (2) years shall have been in the preparation of modification work orders and technical manuals (new and/or updates) for military systems. 

15.  Librarian

A high school diploma or GED is required.  Must have at least two (2) years experience working in a technical library facility, including experience in storage and retrieval of technical data for military weapon systems.  

MECHANICAL SHOPS and AIRCRAFT MAINTENANCE

16.  Sheet Metal Mechanic

Four (4) years total experience in airframe repair.  Ability to fabricate, assemble, and install prototype equipment on a large variety of aircraft, ranging from single- engine airplanes to complex, multi-engine turbojets, and helicopters.  Must be familiar with military technical manuals, technical orders, modification work orders and blue prints.  Must have ability to install prototype equipment on aircraft and make modifications to the existing airframes.  Coordinates with project engineer personnel throughout the project, and provide technical assistance to project engineers, contractors and factory representatives.  Must perform sheet metal repairs to a variety of aircraft, possess an in-depth knowledge of sheet metal materials and repair techniques.  Must use tools and equipment associated with a sheet metal shop, such as protractors, calipers, pitch gauges, crimping tools/machines, forming machines, gas and heli-arc welding machines, lathes, milling machines, saws and drilling presses.  Must be able to read and interpret blueprints, schematics and rudimentary drawings.

17.  Aircraft Mechanic

Four (4) years direct experience in aircraft maintenance, civilian or military technical school degree, and Airframe & Power Plant (A & P) License.  Must be able to perform the full range of airframe and engine maintenance, repair, modifications, inspections and servicing of aircraft in accordance with approved methods, techniques and practices and certify accomplished work.  This entails the ability to: troubleshoot engines and systems, use the federal supply system; read and understand technical manuals and schematics; read and interpret all instruments; use special test equipment and tools; research the technical library; perform full system checkouts on all aircraft systems; perform mechanic test flight duties; and perform complete servicing of aircraft.  The mechanic may be required to accompany aircraft on project flights away from the work site and perform aircraft maintenance at various locations. 

18.  Aircraft Mechanical Assistant

A high school diploma or GED and a technical school degree (mechanical preferred) are required.  Three (3) years experience in machine and sheet metal shop practices of which one (1) year shall be related to the fabrication and installation of parts for electronics subsystem installations in aircraft.  

19.  Master Machinist

Must have completed a four (4) year apprenticeship program and have two (2) years as a Journeyman Model/Instrument or a minimum of eight (8) years experience working as a Journeyman Model/Instrument Maker.  Must be able to fabricate and construct mechanisms, models and instruments that fulfill engineering requirements for prototype equipment involving mechanical, electro-mechanical, hydraulic, optical and pneumatic principles.  Determine necessity for special tools, dies and fixtures required to accomplish intricate machining and assembly operations and set-up and operate Computer Numerical Control (CNC) machines (Machining Center, Lathe and Milling Machine).  Knowledge of Computer Aided Machine (CAM) programming is required.  

20.  Foundry Worker

Must have four (4) years experience as a Journeyman foundry worker.  Must be able to mold, forge, or cast dies and patterns and custom parts from ferrous and non-ferrous metals.  Must be able to work from engineering drawings, specifications or sketches.  Must be thoroughly familiar with all aspects of a small foundry involved with the fabrication of experimental and developmental models.  

21.  Machinist

Must have completed a four (4) year apprenticeship as a Machinist or a minimum of four (4) years experience working as a Journeyman Machinist.  Must be able to set-up and operate the full range of machine tools found in a well-equipped prototype development shop.  Must be able to work from engineering design drawings and technical specifications.  Must be able to maintain dimensional accuracy, to plus or minus (() 0.0001 inches, during machining processes, through the use of measuring instruments (e.g. vernier calipers, inside/outside and depth micrometers, gage blocks, surface and height gages, and dial indicators).  

22.  Sheet Metal Mechanic

Must have completed a four (4) year apprenticeship program and have two (2) years experience as a Journeyman sheet metal mechanic or a minimum of eight (8) years experience working as a Journeyman sheet metal mechanic.  Must be able to set-up and operate the full range of sheet metal tools found in a well-equipped prototype development shop.  Must be able to work from engineering design drawings and technical specifications.  Must perform mathematical calculations involving use of plain and solid geometry and principles of measurement.  Must work with various thicknesses of aluminum, steel alloys, stainless steel, copper brass and other ferrous and non-ferrous metals.  Must form air conditioning and exhaust duct into desired shapes with single and double hem seams, dovetail and lock seams, set-in bottom seams and rolled edges and flanges.  Must have ability to makeup transition fittings (round to square, round to round).  

23.  Welder

Must have four (4) years' experience as a Journeyman welder.  Must perform conventional welding, brazing and soldering with electric, heli-arc and oxyacetylene equipment.  Must clean and prepare metals to be welded to ensure proper joining of the metals.  Must be able to make jigs and fixtures to aid in accomplishing assignments.  

24.  Production Control/Flight Dispatcher

Two (2) years total experience in PC / Dispatch operations.  Acts as Point of Contact (POC) for all maintenance and flying activities; initiates and controls forms and records relative to the maintenance/flying programs; monitors Government Furnished Equipment (GFE) and man-hour expenditures within the maintenance activity and project related maintenance; acts as flight dispatcher, assisting aircrews with flight related requirements, i.e. weather briefings, flight plans, etc.; acts as customer relations representative for all units; coordinates and monitors supply actions relative to the aircraft maintenance activity, to include warranty work on designated material.

25.  Flight Line Attendant  

Four (4) years total experience in maintenance and operation of ground support for flight line equipment.  Services aircraft; directs incoming and outgoing aircraft; secures aircraft in parking position with blocks and replenishes fuel; checks for fuel contamination by draining sumps and fuel drains; operates ground support equipment such as electrical power supply and engine starting units; examines tires for specified air pressure and condition; positions and removes boarding platforms to unload or load aircraft passengers; unloads and loads luggage and cargo; cleans exterior and interior of aircraft; de-ice aircraft aerodynamic surfaces; assist aircraft mechanics in repair and maintenance of aircraft; performs maintenance and cleaning of hangar; operates sweeper and scrubber; removes trash and oily rags; grounds aircraft, places drip pans under aircraft and installs aircraft covers on the aircraft.

26.  Electrician 

Must have four (4) years experience as a Journeyman electrician.  Must install, maintain and repair electrical wiring systems on military projects.  Must interpret and apply knowledge of building plans, blueprints and wiring diagrams.  Must have knowledge of national and local electrical codes and have the ability to use a wide variety of test equipment such as voltmeters, ammeters and ohmmeters.  

27.  Painter

Must have two (2) years experience as a Journeyman Industrial Painter.  Must prepare surfaces by sandblasting, sanding, and applying chemical degreasing and etching solutions, metal conditioners and wash primers.  Must paint a variety of wood and metal items, primarily by spraying with lacquers and acrylics.  Must independently plan details of work, selecting method, equipment and process best suited for a particular requirement.

28.  Depainter, Aircraft & Components 

Must have two (2) years experience in industrial de-painting operations.  Must de-paint a variety of aircraft components and metal items using various de-paint techniques, including robotic de-paint technologies, such as plastic media blasting, pressurized water blasting (with and without added media), chemical stripping, and mechanical agitation/removal.  De-painting includes removal of various paint / coating systems, sealant, and adhesives.  Must independently plan details of work, selecting method, equipment and process best suited for a particular requirement.  

29.  Tool & Parts Attendant

Must have two (2) years experience as a Tool and Parts Attendant or two (2) years experience in the machine, sheet metal or woodworking trade.  Must operate a tool crib that services maintenance personnel by ordering, receiving, storing, issuing and inventorying tools, parts, and stock.  Must select, issue tools and equipment, requested by shop personnel, and must accept return of same.  Must maintain appropriate records on a "user friendly", menu-driven computer system.  Must maintain reorder levels by submitting replenishment requests.

30.  Facility / Industrial Equipment Mechanic

Must have five (5) years experience as a Journeyman facility/industrial equipment mechanic.  Must be able to perform the full range of overhaul and repair work on industrial equipment such as fluid cell press, water-jet cutter, cleaning/degreasing equipment, de-paint equipment, plating shop equipment, material handling system, air handling systems, water/power systems, material recycling systems, hazardous waste recovery/handling systems, etc.

31.  Heavy Machine Equipment Mechanic

Must have five (5) years' experience as a Journeyman heavy equipment mechanic.  Must be able to perform the full range of overhaul and repair work on equipment such as flight line vehicles, rescue/fire vehicles, gas/diesel engine vehicles to include fabrication, modification and upgrade work.  Must have a minimum ten (10) years experience in performing checks and repairs on all types of engines, carburetors, transmissions, differentials, final drives, and suspensions.  Must perform diagnoses and repairs for all types of failure in twelve (12) and twenty-four (24) volt electrical systems.

32.  Heavy Equipment Operator

Must have five (5) years experience as a Journeyman heavy equipment operator.  Must be able to operate a variety of stationary, mobile, heavy equipment such as forklifts, flight line vehicles, trucks, bulldozers, cranes, etc. 

33.  Laborer / Truck Driver

Must be capable of moving a wide variety of materiel, such as heavy, bulky construction aircraft structures and/or expensive, delicate equipment; unloading and loading vehicles; and assisting Journeyman mechanics with shop fabrication operations.  Must be licensed to drive trucks up to and including two and one-half (2 1/2) ton capacity on military installations and public roads. 

COMPUTER SYSTEMS

34.  Analyst, Operations/Research

A Bachelor’s degree in Operations Research, Mathematics, Computer Science, Cost Accounting or related discipline with two (2) years related work experience is required.  Six (6) years' experience in operations/research analysis may be substituted for the degree requirement.    Must be able to perform professional and scientific work requiring the design, development and adaptation of mathematical and statistical modeling and scientific methods to analyze operational problems.

35.  Computer System Analyst

Level 1

A Bachelor’s degree in Computer Science, Information Systems, Engineering, Business, or related discipline with at least two (2) years experience is required.  Six (6) years experience in computer system analysis may be substituted for the degree requirement.  Experience includes the analysis and design of business applications on complex, large-scale systems, including experience in data base management concepts.  Knowledge of state-of-the-art storage and retrieval methods is required, as well as the ability to formulate specifications for computer programmers to use in coding, testing, and debugging of computer software.  Must be able to develop plans for Automated Data Processing (ADP) systems from project inception to conclusion.  Must be able to define the problem and develop system requirements and program specifications, which programmers use to prepare systems documentation programs and tests.

Level 2

A Bachelor‘s degree in Computer Science, Information Systems, Engineering, Business, or related discipline with at least four (4) years experience is required.  Six (6) years' experience in computer system analysis may be substituted for the degree requirement.  Experience includes the analysis and design of business applications on complex, large-scale systems, including experience in database management concepts.  Knowledge of state-of-the-art storage and retrieval methods is required as well as the ability to formulate specifications for computer programmers to use in coding, testing, and debugging of computer programs.  Coordinates with the Project Manager to ensure problem solution and user satisfaction.  Must be able to make recommendations, as needed, for approval of major systems installations.  
36.  Computer Scientist 

Level 1

Must have a Bachelor of Science or Bachelor of Arts in a computer-related discipline.  Must have two (2) years experience in requirement analysis, design, and coding methodologies; database design approaches; documentation standards; configuration management; DOD software policy; and DOD test and evaluation requirements.  Performs software engineering and programming for large computers, minicomputer and microprocessor based applications.  Develops detailed flow charts and associated documentation from general program statements.  Codes segments of a program using Machine Operating Language (MOL) or High Order Language (HOL), employing flow charts and associated prose.  Analyzes computer programs and identifies refinements to reduce operating time or otherwise improve performance.  

Level 2

Must have a Bachelor of Science  (BS) or Bachelor of Arts (BA) in a computer-related discipline.  Performs software engineering and programming for large computers and minicomputer and microprocessor based applications.  Performs analyses of system requirements and develops operational software subsystems.  Must have five (5) years' experience in requirements analysis, design, and coding methodologies; documentation standards; configuration management; DOD software policy; and DOD test and evaluation requirements.  Experience in real-time operating systems, distributed systems, timing and sizing analysis, performance analysis, database design and management, and resource utilization assessment is essential.  Background in machine and assembly languages, MOLs and HOLs, is required.  Background in more than one software development environment is preferred. 

Level 3

Must have a Bachelor of Science or Bachelor of Arts in a computer-related discipline.  A Master of Science in Computer Science is preferred.  Performs software engineering and programming for large computers and minicomputer and microprocessor based applications.  Performs analyses of system requirements and develops operational software subsystems.  Works with minimal supervision.  Provides technical direction and guidance to lower level technical personnel as necessary.  Must have ten  (10) years experience in requirements analysis, design, and coding methodologies; documentation standards; configuration management; DOD software policy; and DOD test and evaluation requirements.  Must have experience in real-time operating systems, distributed systems, timing and sizing analysis, performance analysis, data base design and management, and resource utilization assessment is essential.  Background in machine and assembly languages, MOLs and HOLs is required, as is background in more than one software development environment.  

37.  Database Architect / Manager

Bachelor of Computer Science, Information Systems, Engineering, Business, or related discipline with at least one (1) year experience is required.  Six (6) years experience in database design and management may be substituted for the degree requirement.  Experience includes Database Management Systems (DBMS) design and system analysis, current operating systems, software internals and data manipulation techniques and languages.  Directs the design of databases to store, secure, select, and retrieve information in a logical, orderly manner.  Ensures that designed systems provide sufficient controlled avenues for access to and update of the database.  Ensures the currency, accuracy, and integrity of the data.  Oversees the design and maintenance of the data dictionary and retrieves transactions to ensure correct implementation and usage of the database. 

38.  Database Specialist

Bachelor of Computer Science, Information Systems, Engineering, Business, or related discipline with at least one (1) year experience is required.  Six (6) years experience in design and utilization of database systems may be substituted for the degree requirement Experience includes using current DBMS technologies, application design utilizing various DBMS and experience with DBMS internals.  Acts as a project leader in the design and installation of database applications.  Ensures appropriate linkages to existing databases and to data processing systems (i.e. business applications).  Ensures that adequate recovery procedures are included in all database designs.  Directs the training of user groups in the protocols involved in updating and accessing the database.  Monitors database transactions to ensure correct usage of the database.  Provides technical expertise on the database system to user and data processing personnel. 

39.  Computer Programmer

Bachelor of Science in the Computer Sciences, Engineering or Mathematics or related discipline with at least one (1) year experience is required.   Six (6) years experience in computer programming may be substituted for the BS degree requirement.  Knowledge and experience with MOLs, HOLs, tools, techniques and methodologies used in the development and test of computer programs are required. 

ENGINEERING

Qualifications for Engineering Levels 1, 2, and 3 are provided below:

Level 1 (Entry Level)

Bachelor of Science degree in engineering OR mathematics/physical science degree with an Engineer-in-Training (EIT) Certificate. Two (2) years of direct experience in a relevant engineering activity is required. 

Level 2 (Journeyman Level)

Bachelor of Science (Master of Science preferred) degree in engineering OR mathematics/physical science degree with an EIT Certificate.  Seven (7) years direct experience in a relevant engineering activity is required. 

Level 3 (Senior / Lead Engineer)

Bachelor of Science (Master of Science or Doctorate {Ph.D.} preferred) degree in engineering OR mathematics/physical science degree with an EIT Certificate.  Ten (10) years direct experience in a relevant engineering activity is required.

40.  Engineer, Quality Assurance 

Bachelor of Science in Engineering, Mathematics or Physical Sciences with engineering experience is required.  Must have engineering experience, including engineering knowledge of probability, reliability, statistical analysis methods, sampling and test and evaluation techniques, data collection and familiarity with applicable regulations and standards.  Must have required experience level in the areas of government development and operational testing; other contractor testing to include first article, environmental and performance testing at both component and system levels; preparation, review and analysis of failure reports, verification of corrective actions; requirements validation and their translation and traceability to technical requirements and test specifications; preparation and review of detailed test plans/procedures/reports. Must have detailed, working knowledge of MIL-STD-781, and be familiar with requirements of MIL-STD-810, MIL-STD-781 and MIL-STD-785. 
41.  Engineer, Reliability and Maintainability

Bachelor of Science in Engineering, Mathematics or Physical Sciences with engineering experience, to include the engineering knowledge of probability, reliability prediction, maintainability analysis, statistical analysis methods, sampling and test and evaluation techniques, data collection and familiarity with applicable regulations and standards.  At least two (2) years of experience must have been in the areas of government development and operational testing; other contractor testing to include first article, environmental and performance testing at both component and system levels; preparation, review and analysis of failure reports, verification of corrective actions; requirements validation and their translation and traceability to technical requirements and test specifications; preparation and review of detailed test plans/procedures/reports. 

42.  Engineer, Aerospace

A Bachelor of Science in Aerospace or Mechanical Engineering is required.  Progressive experience in design and development of engineering projects required.  Must have experience and skills necessary to perform the following tasks: a) provide highly technical expertise and guidance in solving complex engineering problems; b) perform in all phases of hardware development, integration / implementation and analysis; c) participate in hardware evaluations; d) perform finite element analysis and modeling; e) develop standards and guidelines for tasks being performed; and, f) interface with government personnel.  

43.  Engineer, Computer 

A Bachelor of Science degree in engineering or computer science is required.  Must be thoroughly familiar with UNIX and Windows-based operating systems and be capable of performing system administration and network administration functions to include management of software and hardware maintenance; utilizing contractor services as applicable; backup procedures; problem troubleshooting; user support; system security and other normal administration requirements.  Background in CAD and graphics applications is desired and familiarity with networked workstations, servers, storage, printing and plotting devices, and modems communicating with remote sites via telephone line is required.

44. Engineer, Computer Systems
A Bachelor of Science degree in engineering or computer science is required.  This position requires experience in computer systems or related engineering field.  Individual must possess in-depth knowledge of engineering principles, computer hardware and computer software.  Must be knowledgeable about all levels of computer integration and use.  Must maintain a continuing computer engineering knowledge of state-of-the-art development in hardware and software, their individual characteristics, capabilities, operations, and limitations.  Individual must be able to apply engineering principles to acquire, implement, design, develop architectures and maintain integrated computer systems.  Must possess the skills necessary to provide engineering support for development of detailed hardware, software, and firmware designs for integrated computer systems.  Must be able to establish and direct test and evaluation of existing integrated computer facilities to assess their capability, quality, and effectiveness.  Must be able to review the need for new integrated computer equipment and make recommendations for additional equipment to support new, increased or future requirements.  Individual must also be able to analyze data for evaluation of operational systems to establish requirements for modification or replacement.
45.  Engineer, EMSEC

A Bachelor of Science in Electrical Engineering is required.  Electromagnetic Interference (EMI), Electromagnetic Compatibility (EMC), and Emission Security (EMSEC) design, analysis and testing, of which two (2) years shall be in support of military programs.  Must have detailed working knowledge of MIL-STD-461-462, MIL-E-6051, NACSEM 5100 and 5112.  

46.  Engineer, Electrical

Bachelor of Science in Electrical/Electronic Engineering required. Must have progressive experience in complex military electronics microprocessor-based systems, real-time networks, computer graphics, and analog and digital electronics; experience shall include design, development, and integration of complex military electronics; plus experience in supervising design and development of hardware projects. Must have experience and skills necessary to perform the following tasks: 1) provide highly technical expertise and guidance in solving complex engineering problems; 2) perform in all phases of hardware development, integration/implementation, and analysis; 3) participate in hardware evaluations; 4) develop standards and guidelines for tasks being performed; and, 5) interface with government personnel.  

47.  Engineer, Electronics

Must have a Bachelor of Science in computer engineering, electronics engineering, electrical engineering or physics.  Must have experience in electronic design, integration, and testing of electronics subsystems of military systems such as fixed/rotary wing aircraft.  Additionally, experience in one or more of the following disciplines is required: Electronic Warfare; Navigation; Command, Control, and Communications; Avionics; Data and Information Processing, or Design Engineering.  Experience must include technical involvement as applicable in one (1) or more of the following areas: exploratory research, design, development, production, testing, engineering studies, analysis of system design, performance enhancement of applicable systems/subsystems.  Develops concepts, techniques, and applications that advance the state-of-the-art and contribute to the development of effective system/subsystem designs.  Develops technical requirements, based on operational scenarios, across all phases of system development (including concept exploration, design, integration, test, and fielding) for highly complex systems/subsystems.  

48.  Engineer, Environmental 
A Bachelors in environmental sciences, chemistry, or related field is required.  Must have progressive experience in development and management of environmental compliance programs, environmental monitoring and remediation, pollution prevention programs, environmental restoration, and hazardous and non-hazardous materials.  Knowledge of and experience with federal, state, and local environmental regulations, including the Resource Conservation and Recovery Act (RCRA), the Comprehensive Environmental Response, Compensation and Liability Act (CERCLA), and the National Environment Protection Act (NEPA) regulations are required.  Must have experience in personal protection and safety; government/commercial practices for handling, storage, disposal, and recycling of hazardous materials.  

49.  Engineer, Human Factors

Must have experience in and be able to conduct basic and applied research in the area of man/machine interaction throughout military system and sub-system acquisition and development.  Performs data collection, study and statistical analysis on these systems from an operator/equipment interface standpoint.   Must have expertise in Manpower Personnel Integration (MANPRINT) and a working knowledge of MIL-STDs and MIL-HDBKs covering Human Engineering Guidelines and Design Criteria for Military Systems, Equipment, and Facilities.  Must have a working knowledge of the parameters of human cognition including serial and parallel processing, visual perception, attention allocation, reaction-time tasks and speed accuracy tradeoffs.  

50.  Engineer, Industrial 

Bachelor of Science in Industrial Engineering degree required.  Must have progressive experience in development, improvement, and integration of industrial processes; two (2) years of supervising development of engineering and information management projects.  Must have experience and skills necessary to perform the following: 1) provide technical expertise and guidance in solving complex engineering and information management problems through software assisted process modeling; 2) perform in all phases of process development, integration, implementation, modeling, and analysis; 3) evaluate software/hardware/information systems integration; 4) develop standards and guidelines for tasks being performed; and 5)  interface with government personnel. 

51.  Engineer, General

Bachelor of Science in an engineering discipline is required.  Must have progressive experience in engineering management of military systems/sub-systems.  Proven expertise is required in technology transfer, technology insertion, information systems, system upgrade/replacement, and application of emerging technologies.  Must have extensive knowledge of military specifications and standards pertaining to military systems and sub-systems.  Must have the capability to manage and integrate complicated sub-systems into higher level systems.  Specialized experience is required to demonstrate understanding of engineering project development from inception to deployment and sustainment.  Responsible for technical aspects of each project or program.  Serves as technical point of contact with client on program activities.  Ensures required resources including manpower, production standards, computer time and facilities are available for program implementation. 

52.  Engineer, Materials

Bachelor of Science in Materials Science/Mechanical Engineering is required.  Must have progressive experience in the design of composites and polymer materials (graphite-graphite, kevlar, tungsten-boron, fiberglass, aluminum honeycomb, plastics, elastomers, resins, etc.) with the skills necessary to perform the following tasks: 1)   provide technical expertise and guidance in solving complex engineering problems;  2)  plan, organize, and conduct tests to determine material composition, reaction of materials to different chemicals, and performance of materials under various operational conditions, including corrosion control and prevention, as required; 3) develop nondestructive inspections (NDI) from the classic methods to innovative new methods/technologies;  4) perform in all phases of material development, integration/implementation, and analysis;  5) develop standards and guidelines for tasks being performed; and,  6) interface with government personnel. 

53.  Engineer, Mechanical

Bachelor of Science in Mechanical Engineering required.  Must have progressive experience in the design, development, and integration of aircraft hydraulic/pneumatic/mechanical systems, with two years of supervising design and development of engineering projects. Must have experience and skills necessary to perform the following tasks: 1) provide highly technical expertise and guidance in solving complex engineering problems; 2) perform in all phases of hardware design, development, integration/implementation, and analysis; 3) plan and conduct engineering feasibility studies for the design improvement modifications and implementation of advanced technologies;  4) develop standards and guidelines for tasks being performed; and,  5) interface with government personnel. 

54.  Engineer, Mechanical, Ground Vehicle

Bachelor of Science in Mechanical Engineering required.  Must have progressive engineering experience in the engineering disciplines listed below.  Must be able to apply systems engineering principles to the integration of equipment/sub-systems into various ground vehicles. Must have the ability to perform analytical structural analysis (finite element modeling) and analyze results of loading, stresses, temperature, shock and vibration tests in the design of various mechanical components and systems, and incorporating into the design.  Must be able to establish EMSEC and EMI/EMC evaluation criteria, conduct testing, and recommend corrective actions.  

55.  Engineer, Manufacturing
Bachelor of Science in Mechanical, Industrial, and/or Electrical Engineering required.  Must have progressive experience in an industrial/manufacturing environment.  Experience should include the full range of manufacturing tasks including planning, understanding of military specifications and certifications, raw material selection and evaluation, engineering change process, design modification, use of CAD, CAM and MRP systems, tooling, manufacturing process development, and lifecycle support considerations.  In addition, should have at least two years supervisory experience in a manufacturing and design environment.  Must have the skills to; 1) work closely with program management and design engineers in a concurrent engineering environment; 2) contribute manufacturing considerations to design, raw material selection and lead times in advance of entering the manufacturing phase; 3) sign off on completed drawings; 4) evaluate Engineering Change Proposals (ECP) with manufacturing efficiencies in mind; 5) participate in major reviews; and 6) interface with government personnel.  

56.  Engineer, Logistics

A Bachelor of Computer Science, Information Systems, Engineering, Business, Logistics or related scientific or technical discipline is required.  Must have progressive work experience in designing, developing, testing and managing configuration and logistic management systems designed to provide clients with logistics technology to ensure effective and economical support for manufacturing and servicing of products, systems or equipment.  Plans and develops logistics program activities from conceptual stage through life cycle of product.  Develops and implements program activities, coordinates efforts of government and contractor personnel, and solves problems in area of logistics to meet mission requirement(s). Compiles data on standardization and interchangeability of parts to expedite logistic activities.  Determines logistic support options and requirements arising from location/deployment of weapons systems

57.  Engineer, Software

A Bachelor of Science in Electrical/Electronic Engineering or Computer Science is required.  Must have progressive experience in computer simulation, client-server architectures, advanced networking techniques and protocols, data bases (flat-file, relational, and object-oriented), high-order programming languages, and operating systems (e.g., UNIX/ULTRIX, HP-UX, SUN-OS, VAX/VMS, Harris VOS).  In addition, must: 1) have experience in design and implementation of advanced networking techniques and protocols, data base management systems, and programming in high order languages (e.g., C, C++, ADA, FORTRAN); 2) have at least two (2) years of supervising software design and development projects;  3) provide highly technical expertise and guidance in solving complex software engineering problems;  4) perform in all phases of software development, integration/implementation, and analysis; 5) participate in hardware/software evaluations;  6) develop standards and guidelines for tasks being performed;  7) interface with government personnel.  

58.  Engineer, Specification

Must have a Bachelor of Science degree in Engineering, Physics, Chemistry or Computer Science.  Must have experience in technical reviewing, designing, and developing military specifications is required.  Must be capable of preparing, analyzing, and validating military specifications to ensure technical content, accuracy, and integrity as well as ensuring adequacy of coordination and authentication to prevent life-cycle cost growth to the government.  Must have knowledge of DOD specification practices as applied to military systems and be able to provide guidance to other engineers about specification preparation processes.  Must be thoroughly familiar with the principles and practices of engineering as applied to the development of military specifications. 

59.  Engineer, System  

Must have a BS/MS in electronics/electrical engineering or physics.  An advanced degree in electronics/electrical engineering or physics is preferred. Must be able to develop and integrate concepts that involve requirements, design, prototyping, production, testing, training and logistics support in all phases of the weapon system life cycle.  Includes all aspects of technical program that involve trade-off of performance, life-cycle cost, risk, producibility, supportability, testability and other engineering requirements.  Performs reviews of requirements and translates them into technical specifications of equipment, software, facilities, data and personnel.  Provides technical direction and guidance to lower level technical personnel as necessary.  Experience includes technical involvement as applicable in one or more of the following: research, design, development, production, testing, and performance of theoretical studies, analysis of system design, recommendations to expand performance and enhance design of applicable system.  In addition, must have a minimum of two (2) years of supervising system design, integration, and/or analytical projects.  Must have experience and skills necessary to perform the following tasks: 1) provide highly technical expertise and guidance in solving complex engineering problems; 2) perform in all phases of hardware/software analysis, evaluations, development, and integration/implementation; 3) develop standards and guidelines for tasks being performed; 4) develop system specifications and system interface specifications; 5) interface with government personnel.  

60.  Engineer, Test

A BS in Electrical, Mechanical and/or Aeronautical Engineering is required. Must have progressive experience in the testing of complex mechanical, electromechanical and electrical/electronic systems. Must have experience and skills necessary to perform the following tasks: 1) provide highly technical expertise and skills for design, performance, and analysis of tests on complex mechanical, electromechanical and electrical/electronic systems; such as qualification tests, reliability tests, and all types of environmental tests.  2) participate in hardware evaluations. 3) develop standards and guidelines for tasks being performed. 4) interface with government personnel.   

61.  Engineer, Test, Non-Destructive

Shall have Bachelor of Mechanical Engineering, Materials Science, Physics or related scientific discipline.  Must have Non-Destructive Instrumentation [NDI] experience, with progressive experience in florescent penetrant, magnetic particle, ultrasonic, eddy current, thermographic, x-ray and computer topography methods and disciplines.  In addition, knowledge of fracture mechanics, probability of detection and confidence levels of inspections is required.  Level III Certification by the American Society of Nondestructive Testing (ASNT) is required. 

62.  Integrated Logistics Support (ILS) Specialist

Bachelor's degree (business or logistics preferred) is required.  Five (5) years experience in the area of ILS administration, including supply, purchasing, provisioning, design, modification, reliability, validation and maintainability analysis of military systems/equipment required.  

63.  Logistician

A Bachelor’s Degree in Computer Science, Information Systems, Engineering, Business, Logistics, or related scientific or technical discipline is required. A Certified Professional Logistician (CPL) certificate with four years related experience may be substituted for the Bachelor's Degree.  Also, ten (10) years experience in logistics may be substituted for the Bachelor’s Degree.  Must have progressive work experience in use of configuration and logistic management systems to ensure effective and economical support for manufacturing, reprocurement and servicing of products, systems or equipment.  Plans, schedules, and implements logistic program activities from conceptual stage through life cycle of product. Coordinates logistics activities between government and vendors. Compiles data on standardization and interchangeability of parts to expedite logistic activities.  Determines logistic support sequences and time-phasing problems arising from location of operational area and factors, such as environmental and human factors affecting personnel. 

MISCELLANEOUS CATEGORIES

64.  Manager, Contract/Subcontract

Bachelors in business, technical, or related field is required.  Must have progressive experience in managing deliverables and documents in a government environment.  In addition, must have at least two years of supervisory experience in Data Management.  Must have experience and skill necessary to perform the following tasks: Assist in the analysis of SOWs, specifications, and other contract documents to develop a complete list of contract and sub-contract deliverables and compile in a Contract Data Requirements List/Subcontract Data Requirements List (CDRL/SDRL) data base; Have the ability to read and interpret DD Form 1423s, Contract Data Requirements List as well as Data Item Descriptions; Work closely with an integrated product team;  Develop and execute Data Management Plans;  Develop and control CDRL delivery schedules and assignment matrices;  Develop and maintain a repository of Government Furnished Information and an inventory of Government Furnished Equipment;  Prepare for or conduct audits of data management systems and records;  Assist as required on the preparation, content and time lines associated with CDRLs/SDRLs.  

65.  Manager, Facility

Bachelor's degree (engineering preferred) is required.  Must have six (6) years direct, progressive experience as a manager/director of an industrial operation engaged in modification and sustainment of military systems.  Must be capable of planning, directing and coordinating the activities of administration, program control and technical supervision of personnel involved in modification and sustainment of military systems.  These efforts include developing, analyzing, evaluating, advising on and improving the effectiveness of work methods and procedures, organizations, manpower utilization, distribution of work assignments, delegations of authority, management controls, information and documentation systems, and similar functions of management. 

66.  Manager, Finance

Bachelor's degree in accounting, finance, economics, or directly related discipline (financial accounting preferred) is required. Five (5) years experience in accounting/budgeting management on a multi-million dollar contract effort. Knowledge/experience of government contract regulations is required.

67.  Manager, ILS

Bachelor's degree (business or a logistics preferred) is required. Six (6) years experience in the area of ILS administration, including supply, purchasing, provisioning, design, reliability, validation and maintainability analysis of complex military systems/equipment IAW DOD requirements.  Must have two (2) years in an ILS supervisory capacity. 

68.  Manager, Program

A BS and/or MS (BS/MS) in Engineering, Computer Science, Systems, Business, Logistics or related scientific/technical discipline is required.  Must have eight (8) years of progressive experience in acquisition and sustainment of military systems.  Must have experience and skills necessary to perform the following tasks: 1) manage substantial design, development, integration test and documentation operations for military systems/subsystems; 2) organize, direct, and coordinate planning and implementation of all contract support activities.  3) interface with government and contractor personnel.  4) formulate and review project feasibility studies, determine costs, ensure conformance to work standards.  5) interpret organizational policies, purposes, and goals for subordinates.  6) manage logistics support for complex military systems.  7) manage systems safety studies.  8) identify, acquire and utilize required resources to achieve project objectives.  

69.  Quality Assurance Specialist

Must have four (4) years progressive experience in quality assurance/control.  Knowledge must include a basic understanding of and familiarity with Military and DoD quality standards, such as ISO 9000 series and the capability Maturity Model and Software Engineering Institute (SEI) guidance.  Specific experience shall include: 1) destructive and non-destructive first article testing; 2) establishment and collection of quality metrics; 3) execution of quality plans; 4) preparation and execution quality related tests, data collection and analysis; 5) conducting manufacturing Source Inspections.

70.  Manager, Design Configuration

A BS in engineering or a technically related discipline is required.  Must have five (5) years of progressive experience (such as that outlined in MIL STD 973) in managing design drawings, engineering changes and notices, and planning/conducting design audits.  In addition, must have at least two years of supervisory experience and skills necessary to perform following tasks: 1) work closely with program management, systems engineers, quality managers, draftsmen and design/manufacturing engineers in an integrated product team environment; 2) develop and administer Configuration Management Plans; 

3) maintain design traceability and integrity; 4) convene and manage change boards; 

5) prepare for or conduct major audits such as Physical Configuration Audit (PCAs) and Functional Configuration Audit (FCAs). 

71.  Orientation Specialist 

A Bachelor’s degree is required.  A minimum of four years training experience is required.  Conducts research to develop and revise system orientation and familiarization materials, such as manuals, workbooks, handouts, etc.  

72.  Telecommunications Specialist

A Bachelors degree in Computer Science, Information Systems, Engineering, Business, or related scientific or technical discipline is required. A minimum of five (5) years experience is required.  Specialized experience required includes protocol analysis, knowledge of OSI protocol (TCP/IP, X.25.X 400, and X.500).  Experience with ATM, frame, relay h bridges, routers, gateways, FDDI, and UNIX / NT operating systems is required.  Also, Certified Network Engineer (CNE) or Enterprise Certified Network Engineer (ECNE experience is a plus, as well as supervising the operation and maintenance of communication network systems, mainframe, mini or client/server based.  Evaluates communication hardware and software, troubleshoots network related problems.  Provides technical expertise for performance and configuration of networks.  Schedules conversions and cutovers.  Oversees network control center.  Supervises maintenance of systems. 

MANAGEMENT OF TECHNICAL DATA

73.  Program Manager, Technical Data 

A baccalaureate degree is required.  This individual is responsible for contract execution and day-to-day operation.  Must have professional experience working with Air Force technical orders (TOs).  Must have thorough working knowledge of all military specifications governing the preparation of all types of Air Force technical orders to include technical manual contract requirements (TMCR) and specified digital requirements. 

74.  Project Leader, Technical Data 

This position requires experience working with Air Force technical orders and a working knowledge of all TO governing specifications.  Functions as a lead to other employees to ensure that all source data received is accurate and aligned for proper insertion into all affected technical manuals.  Ensures all data packages are complete (TMCR, source data, specifications, technical research, etc.) prior to entering the production process.  Also, will prepare milestone charts and other production status reports in order to comply with delivery schedules.

75.  Management Assistant
Must have experience in related technical order production such as processing of source data through to publication, familiarity with military specifications for TOs, editing, and the inter-filing of TO updates into basic manuals.  Must be familiar with TO library database management systems.  Position also requires experience in management and/or administrative functions to include word processing, spreadsheets, software, database, and schedule management.

76.  Senior Technical Writer/Editor

 A baccalaureate degree is required.  Must have experience writing technical manuals in compliance with TMCR and military specifications.  Must have experience with all styles of manuals such as operations, maintenance, illustrated parts breakdowns (IPBs), job guides, flight manuals, checklists, workcards, etc.  Reviews engineering drawings and other data relative to operation, maintenance, and service of equipment.  Edits, standardizes, or makes changes to material prepared by other writers and illustrators.  Draws sketches to illustrate specified materials or assembly sequence.  Assigns work to other writers. Must be knowledgeable of MIL-STD 38784, Technical Order General Style and Format, and other specifications as required.

77.  Associate Technical Writer/Editor 

Must have experience writing technical manuals in compliance with TMCR and military specifications and experience with all styles of manuals and engineering drawings. Must be knowledgeable of MIL-STD 38784, Technical Order General Style and Format, and other specifications as required.  Accepts work from the Senior Tech Writer.

78.  Technical Writer/Editor
Must have experience editing TOs.  This includes editing, design, layout, composition, and production of TOs.  Individuals must have thorough working knowledge of governing military specifications for all of the different styles of technical manuals.  Must be knowledgeable of MIL-STD 38784, Technical Order General Style and Format, and other specifications as required.

79.  Quality Control Manager 

A Bachelor’s Degree is required.  This position requires experience in all aspects of technical manual production.  Must have an excellent overview of all governing military specifications as well as a broad knowledge of the TO production process from the receipt of the TMCR and source data through printing and distribution.  Must have general knowledge and skills of TO production processes similar to that of writers, editors, illustrators, and other functions. Shall maintain, in hardcopy and/or computer-based digital form, an up-to-date library of all related TO military specifications.  

80.  Quality Control Technician
Must have experience in preparation of technical manuals.  A thorough working knowledge of TO military specifications is essential.  Technical writing and/or editing experience is desired.

81.  Senior Technical Illustrator
Must have experience, both manual and digital, in the preparation of all types of illustrations for Air Force technical manuals.  Individual must be able to read and interpret Level III engineering drawings for conversion into TO compatible line drawings.  Must be able to convert halftone photographs into line drawings and prepare exploded views of equipment to be used in parts breakdowns and for disassembly/assembly instructions.  Must also be able to interpret sketches from engineers, technical writers, etc., and convert into TO illustrations.  Supervises other illustrators.

82.  Technical Illustrator
Must have experience, both manual and digital, in the preparation of all types of illustrations for Air Force technical manuals.  Individual must be able to read and interpret Level III engineering drawings for conversion into TO compatible line drawings.  Must be able to convert halftones (photographs) into line drawings and prepare exploded views of equipment to be used in parts breakdowns and for disassembly/assembly instructions.  Must also be able to interpret sketches from engineers, technical writers, and others, and convert to TO illustrations.

83.  Associate Technical Illustrator
Must have experience, both manual and digital, in the preparation of all types of illustrations. Individual needs to be able to read, understand, and interpret engineering drawings for the purpose of converting to line drawings.  Receives prioritized tasks from higher-ranking illustrator.

84.  Database Administrator  

An Oracle Database Administrator Master’s Certificate is required. Must have experience with relational database management/administration.  Individual will coordinate changes to databases, test and implement changes or new database designs, and apply knowledge of database management systems.  Must be able to write logical and physical database descriptions, including location, space, access method, and security requirements.  Must be able to provide direction to programmers and analysts as required to affect changes to database management systems.  Provides answers to database questions.  Skills include the knowledge and ability to monitor database, and to analyze and organize data.  Must be able to apply new technology designs and programs. 

85.  Data Entry Technician
Must have experience in the data entry field and be able to apply varied and advanced functions of word processing software to create, format, modify, and print a variety of documents.  Must be familiar with advanced functions to generate tables of contents, to import graphs or databases, and to create glossaries and align columns.  Carries out familiar assignments in accordance with previous instructions, standard procedures for creation of entry and retrieval of data and through use of established software packages.

86.  Senior Configuration Data Management Specialist (Tech Manual Management Officer {TMMO}) 

Must have experience working with Air Force technical orders and associated military specifications, with a thorough knowledge of how and why Air Force TOs are inter-related and how a Time Compliance Technical Order (TCTO) may affect several different manuals.  A complete knowledge of technical order manager and flight manual manager responsibilities is essential.  Requires expertise in coordinating with manufacturers, engineers, equipment specialists, program managers, etc.  Must provide support to document any updates to TOs and other documents that may be impacted by a modification or safety issue.  Knowledge of technical data acquisition is also very desirable.

87.  Configuration Data Management Specialist
Must have experience working with Air Force technical orders and associated military specifications, with a thorough knowledge of how and why Air Force TOs are inter-related and how a TCTO may affect several different manuals.  Must possess a complete technical publication background and experience in dealing with every aspect of technical data, from acquisition to printing and distribution.  Must also have complete understanding of engineering drawings, modification programs, technical order manager requirements, military specification requirements, data tracking systems, and inter-relationships of technical orders.  Must be able to respond to data calls and planning and requirements meetings and must possess an understanding of technical order plans and development processes.

88.  Technical Content Configuration Manager
Must have experience working with military systems and knowledge of the Air Force TO system.  Specific knowledge of systems is mandatory to facilitate generation of new, or evaluation of, submitted Air Force Technical Order (AFTO) Forms 22, Technical Order Improvement Report and Reply.  In-depth system knowledge is also required for individual to perform assessment of impact and criticality of recommended change to systems outlined in AFTO Forms 22.  Must be proficient in abilities necessary for generation of AFMC Forms 252, TO Publication Change Request, and must possess kit-proofing experience.

89.  Senior Distribution and Storage Management Specialist 

Must have specialized knowledge of storage/warehouse plans and must be able to make assignments and provide instructions on work to be done.  Must have ability to use automated equipment such as optical readers, scanners, and computer keyboards to enter and extract data.  Must effectively maintain integrity and accuracy of database information through accurate input and efficient operation of automated equipment. Supervises other distribution and storage management specialists.

90.  Distribution and Storage Management Specialist

Must have specialized knowledge of storage/warehouse plans and must be able to accept assignments and provide instructions on work to be done to associates.  Must have ability to use automated equipment such as optical readers, scanners, and computer keyboards to enter and extract data.  Must effectively maintain integrity and accuracy of database information through accurate input and efficient operation of automated equipment. 

91.  System Administrator 

Must have experience in the administration and management of UNIX / NT and other computer systems.  Individual must possess the knowledge and skills necessary to maintain multiple systems and to performing day-to-day duties to ensure efficient system operation and system availability.  Must be able to perform systems functions to include access management, software test, evaluation, and installation, troubleshooting, and backup and recovery procedures on a variety of computer platforms.  Must have knowledge of computer devices associated with input storage and retrieval of digital data.  Must possess knowledge of programming techniques for development, testing, debugging, and documentation of programs.  Individual should be able to evaluate data processing project proposals and assess project feasibility, prepare and review operational reports, adjust schedules to meet priorities, and prepare progress reports.  Also, must develop and interpret organizational goals, policies, and procedures, and coordinates schedules with other departments. 

92. Computer Specialist
Requires experience in the communications/computer systems field.  Individual must possess skills necessary to analyze, plan, and test computer programs, using common programming and system techniques.  Must be able to consult with staff and users to identify and recommend solutions to operating procedure problems.  Must be able to formulate and review plans outlining steps required to develop programs to meet requirements, and to develop documentation to describe, illustrate, and develop, and install computer programs and software packages, including operating systems and other commercial products.  Must be able to test, maintain, and monitor computer systems.

93. 93.  Technical Order Librarian 

Must have experience in maintaining a technical order library in accordance with Technical Order 00-5-2 policy.  Serves as the Technical Order Distribution Office (TODO).  Maintains the master repository and satellite locations for use by system maintainers.  Must be able to review automated indexes and determine the need to establish initial distribution requirements and for updates to the applicable date for the systems assigned.


ATTACHMENT 6
Notification to the Contracting Officer of FAE/COTR Appointment
FROM:  
Functional Area Chief's (FAC) Name and Organization
SUBJECT:  
Functional Area Evaluator (FAE) Appointment(s) - COTR Name, Purchase Request Number/Control Number
TO: 

CARL D ATKISON, OC-ALC/LGKAB
1.  The following individual(s) is/are appointed as FAE/COTR(s) for the subject contract requirement listed below:

NAME               ORGANIZATION     PHONE NO.      
REQUIREMENT
COTR Name

Organization
    Telephone No.
PR Number/Control Number
2.  Each individual listed above has been notified of their selection as an FAE/COTR for the requirement(s) shown above and has been advised that they will be required to develop a surveillance plan for monitoring contractor performance.  You are authorized to contact the above appointee(s) to schedule training on contract terms and conditions, to review surveillance plans, or for any other reason to establish an effective contractor surveillance program.  

3.  Problems with the performance of any of the individuals listed above should be brought promptly to the attention of the undersigned.

SIGNATURE OF SUPERVISOR SIGNATURE BLOCK
(APPLICABLE TO SERVICES ONLY)
ATTACHMENT 7

FAST Surveillance Plan
General.  This surveillance plan is developed in accordance with FAR 46.103 to establish the procedures for monitoring, reporting and evaluating the performance of the Contractor under Purchase Request Number (Your number).  Contractor requirements, level of performance, frequency and method of inspection, review responsibilities and reporting requirements follow.

1.  Contract Requirements.  The Contractor is tasked to brief description of work to be performed.    Contract Data Requirements List (CDRL) requirements include monthly reports to give progress of contracted effort.

2.  Surveillance Folder.  The FAE/COTR(s) assigned to perform surveillance of the Contractor contract has prepared a Surveillance Folder for their assigned contract requirements.  The folder has the following divisions:

    a.  FAE/COTR appointment letter, contracting officer letter of designation, and Training Record.

    b.  PR, CDRL, and other pertinent parts of the contract.

    c.  Surveillance Plan.

    d.  Surveillance Reports. 

    e.  Other applicable documentation, such as:

        (1)  Customer and user comments

        (2)  Data and technical reports

3.  Level of Performance Evaluation.  The contractor will be evaluated in the following arPRs: Technical Performance, Schedule and Timeliness of Deliveries, Contractor Resource Control, and Management.  In addition, each office or Directorate supported by Contractor personnel will provide an independent performance evaluation.  Any discrepancies will be brought to the attention of the contracting officer.  

    a.  Technical Performance:  The contractor will be evaluated insert frequency of evaluation, i.e. daily, weekly, monthly as to the quality of the output of their work and results will be documented in COTR’s file.  The contractor's personnel should be technically competent in the tasks identified in the PR or other ordering document under the contract.  Included in the technical performance is the contractor’s contribution in meetings and reviews, the quality of the contractor's technical reports, contractor's productivity and the overall quality of the technical support provided.

    b.  Schedule and Timeliness of Deliveries:  The contractor should be responsive to Government tasking and submit their monthly reports, technical reports and trip reports as required by the contract.

    c.  Contractor Resource Control:  The contractor shall use the funding authorized to provide support throughout the period of performance.  The contractor should not exceed the material, travel or other cost-reimbursable Contract Line Item Numbers (CLINs) without prior contracting officer approval.  The contractor will be evaluated in the successful control of resources devoted to the task or order.  The FAE/COTR shall compare monthly the contractor's rate of labor and funds usage with those allocated for the effort.  Any discrepancies will be brought to the attention of the contracting officer.

    d.  Management:  The contractor's management should put adequate systems in place to most efficiently perform the contract and protect the government's interests. For example, the contractor should have approved government property management, quality control, subcontracting, and accounting systems in place.  

4.  Timely Feedback to Contractor: Timely feedback to the contractor on unacceptable performance will be provided by the FAE/COTR and documented in writing using formats such as AF Form78, Discrepancy Report.  Prompt feedback is essential so the contractor can develop and implement a corrective action plan.  The contractor's corrective action must be reported to the contracting officer for tracking purposes.

(TAILOR MATRIX ACCORDING TO YOUR REQUIREMENTS)
Appendix B

Performance Requirements Summary
Matrix 
	Performance objective
	Performance standard
	Acceptable quality level (AQL)
	Monitoring method
	Incentive 

	example
	
	
	
	

	Management
	(d) above
	95% of time
	See plan
	CPFF/CPAF

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ATTACHMENT 8

	FOR XPXM

USE ONLY
	


WORKLOAD CERTIFICATION FOR:
_________________________________
*Complete each block of certification indicating if not applicable (N/A)

**NOTE: If the FY01 requirement is included in the G072E (50/50 baseline),

22 Mar 00, attach a dated copy of the applicable page(s).  After Congressional approval of the 50/50 baseline in Apr 02, a copy of the Maintenance, Planning and Execution (MP&E) Lockdown (50/50 baseline), 27 Mar 01, must be attached. 
1.  Requirement Office of Primary Responsibility (OPR):

Program Management Specialist (PMS), Item Manager (IM), Single Manager (SM)

Name______________________________________Org____________Ext________


(Please Type/Print)

2.  Requirement Description: 


a.  System Description (Include NSN(s), quantity required for each NSN, noun, purchase request number, and/or contract number):

b.  Associated Weapon System/Sub-system or End Item/Commodity supported:  

3.  Contract Information:  Indicate contract method; competitive, follow-on, next option year, increase/decrease to previously approved contract amount, requirements, etc.  If sole source, explain why it this sole source, e.g. support. equipment, tech data, etc.

a.  Contract Method_________________________Explain____________________

______________________________________________________________________


b.  Contract requirement justification.  Include all applicable information such as MICAPs, backorders, etc.  Provide mission impact if request denied: ______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________


c.  Has a Decision Tree Analysis (DTA) or Source of Repair Assignment Process (SORAP) decision been made by HQ AFMC (Yes/No) ____ Date if Yes: 

_____
Designated organic source of repair (SOR) ____________________ 



(1)  Is a SORAP pending SOR decision, if so, provide date initiated ___________ 



(2)  Is this a new repair or has this repair always been contract? _____________


d.  Contract Field Team (CFT) (Yes/No) _____________  Will depot level funding be used (Yes/No) ______


e.  Urgent or emergency contract (specify) __________ 


f.  Contract Augmentee Team (CAT) (Yes/No)__________  Will depot level funding be used (Yes/No) ______


g.  Bridge contract (Yes/No)_________________ 

(Note:  Attachment 1, Bridge Contract Transition Plan, must be completed with organic SOR concurrence (see para 4b) and submitted with each bridge contract requirement)


h.  Overflow contract (Yes/No) ___Date Initial Operating Capability reached ______

Provide details:_________________________________________________________

(Note:  Organic SOR concurrence required (see para 4b)


i.  Proposed contract SOR:  _____________________________________________


j. Projected contract cost:  (NOTE: Include requirement based on year of obligation.  If the contract is written in one FY, but will go into another FY as well, breakout dollars between FYs.)

FYXX



$

4.  Required Coordination All Requirements:



ORG





a.  




      SIGNATURE

SYMBOL
DATE

PMS/IM/SM



___________________     ________
_____

Funds Manager 


___________________     ________
_____

Branch



___________________
________
_____

Division



___________________
________
_____

 
b.  All bridge/overflow require SOR coordination/concurrence:

HQ Designated SOR

___________________
________
______







SIGNATURE


ORG

DATE











SYMBOL
5.  Required Approval:

Directorate Approval/Coordination:  Requirements captured in 50/50 baseline and/or up to $500K (excluding bridge/overflow/emergency contracts) require directorate approval/disapproval.  Requirements/renewals resulting in a delta to the 50/50 baseline of more than $500K require directorate coordination, and routing to            OC-ALC/XPXM for processing to HQ AFMC/LG for approval/ disapproval.  All bridge/overflow/emergency/CATs require directorate coordination and routing to      OC-ALC/XPXM to obtain required approval/disapproval.
	DIRECTORATE
	CHECK ONE 

	APPROVED
	

	DISAPPROVED
	

	REQUIRES XP/HQ APPROVAL
	


_______________________________

__________

___________

SIGNATURE/COORD
(Circle Applicable)

ORG


DATE









SYMBOL

cc:

OC-ALC/XPXM
BRIDGE CONTRACT TRANSITION PLAN

1.  Facilities:




(a)  Building Location:




(b)  Impact to other workloads:




(c)  Actions required to make facility ready for workload




TASK(S)


DURATION

COMPLETION DATE



(d)  Assumptions:




(e)  Risk/Mitigation:

2.  Equipment Preparation:




(a)  Identify Equipment needed (repairs, acquisition, and/or co-utilization assessment):




(b)  Identify actions required:




TASK(S)


DURATION

COMPLETION DATE




(c)  Assumptions:




(d)  Risk/Mitigation:

3.  Personnel Hiring/Training Schedule:




(a)  Identify if necessary personnel have been hired/trained:





1)  Identify manning requirements (1, 2, or 3 shifts):





2)  Identify hiring and training requirements:





3)  Is HQ AFMC support required for hiring/training:




(b)  Identify actions to meet requirements:




TASK(S)


DURATION

COMPLETION DATE




(c)  Assumptions:




(d)  Risk/Mitigation:

4.  Technical Data Plan:




(a)  Identify technical data requirements/constraints:




(b)  Is technical data current and sufficient?




(c)  Have WCDs been developed?




(d)  Identify actions to meet requirements if data is not available/sufficient:




TASK(S)


DURATION

COMPLETION DATE




(e)  Assumptions:




(f)  Risk/Mitigation:

5.  Material Plan:




(a)  Identify material required to support workload (consumable/

reparables):




(b)  Identify actions required to ensure material, personnel, and funding are in-place:




TASK(S)


DURATION

COMPLETION DATE




(c)  Assumptions:




(d)  Risk/Mitigation

6.  Full Operating Capability (FOC) to meet annual requirements:









FOC Date:______________________











Attachment 1

ATTACHMENT 9
EXCEPTION TO FAIR OPPORTUNITY JUSTIFICATION

DATE: ______________

FAST PURCHASE REQUEST PACKAGE NUMBER__________________________
REQUIREMENT TITLE_______________________________________________

PURSUANT TO FAR 16.505(b)(2), AWARD OF THE DELIVERY/TASK ORDER TO (Name Prime Contractor) IS RECOMMENDED BASED ON THE FOLLOWING EXCEPTION(S): 

(a)
____1) The agency's need for the services or supplies is of such urgency that providing such opportunity to all such contractors would result in unacceptable delays;

____(2) Only one such contractor is capable of providing the services or supplies at the level of quality required because the services or supplies ordered are unique or highly specialized;

____(3) The task or delivery order should be issued on a sole source basis in the interest of economy or efficiency because it is a logical follow-on to an order already issued under the contract, provided that all awardees were given a fair opportunity pursuant to the procedures in this clause to be considered for the original order; or

____4) It is necessary to place an order to satisfy a minimum guarantee.

(b)

____5) Competition for an order may be limited to small business prime awardees in order to meet program goals if the Contracting Officer determines that extraordinary circumstances exist.

JUSTIFICATION/RATIONALE (The exception(s) shall be fully justified):  (State reasons why contractor is the only known source who can provide the service/perform the effort.  State reasons how the program will be impacted if another contractor was utilized for the effort.)
ATTACHMENT 10

Technical Evaluation for

(insert program name)
FAST D/TO Number: _______________

Note:  The narrative provides the rationale for the color and risk rating.  See color and risk rating definitions.  The supporting rationale will be provided to the contractor in their debriefing as requested.  If a blue rating is given and the rationale is beyond what is inherent in the offeror’s processes, (earlier delivery, extended/additional warranty, higher MTBF or MTBCF, etc.), then the particular strength should be identified and will then be incorporated as part of the D/TO award.

(Offeror – insert name)

FACTOR 1 - insert factor  Color:______


Risk: ______

	Rationale/narrative for ratings per offeror if blue, yellow, red rating or high or moderate risk rating is given.

	

	

	

	

	


FACTOR 2 - insert factor   Color:______


Risk: ______

	Rationale/narrative for ratings per offeror if blue, yellow, red rating or high or moderate risk rating is given.

	

	

	

	

	


Add additional evaluation sheets per offeror as needed.  Also, add additional factors as needed.

Overall Summary

	RATING
	Factor 1

insert factor 
	Factor 2

insert factor

	
	Color
	Risk
	Color
	Risk

	Offeror A
	
	
	
	

	Offeror B
	
	
	
	

	Offeror C
	
	
	
	

	Offeror D
	
	
	
	

	Offeror E
	
	
	
	

	Offeror F
	
	
	
	


___________________________________

________

Technical Evaluation Team Leader
     

Date

(type Technical Evaluation Team Leader’s name)
Evaluation Ratings and Definitions

	Color
	Interpretation
	Definition

	Blue
	Exceptional
	Exceeds specified minimum performance or capability requirements in a way beneficial to USAF

	Green
	Acceptable
	Meets specified minimum performance or capability requirements necessary for acceptable contract performance

	Yellow
	Marginal
	Does not clearly meet some specified minimum performance or capability requirements necessary for acceptable contract performance but any proposal inadequacies are correctable

	Red
	Unacceptable
	Fails to meet specified minimum performance or capability requirements.  Proposals with an unacceptable rating are not awardable


Risk Definitions

	HIGH
	Likely to cause significant disruption of schedule, increased cost, or degradation of performance.   Risk may be unacceptable even with special contractor emphasis and close Government monitoring.

	MODERATE
	Can potentially cause some disruption of schedule, increased cost, or degradation of performance.   Special contractor emphasis and close Government monitoring will probably be able to overcome difficulties.

	LOW
	Has little potential to cause disruption of schedule, increased cost, or degradation of performance.   Normal contractor effort and normal Government monitoring will probably be able to overcome difficulties.

	
	

	
	

	
	


This applies only to sole source proposals (To simplify matters, provide the entire proposal, including pricing stuff):

Attached is XXXX's proposal for the subject Engineering Assignment (EA)/revision.  Please review the entire proposal and respond to each of the following areas:

  -  Draft Program Plan:  Review the submitted plan to determine whether the contractor has provided a sound, compliant technical/management approach which meets all the requirements of your EA.

  -  Direct Labor:  Review the proposed skill mix (labor categories) to determine whether XXXX has offered a sound approach in meeting the requirements of your EA.  Review the proposed estimated direct labor hours for allocability and reasonableness in accomplishing the required effort.

  -  Travel/Material (if applicable):  Review the estimated amounts proposed for travel (# of trips, people, locations, and duration) and material (kind and quantity) for allocability and reasonableness.

  -  Subcontract(s) (if applicable):  Review the proposed subcontractor(s) for acceptability and their proposed technical approach/ labor/ material/ travel against the same criteria as stated above for the prime contractor's proposal.

  -  Terms and Conditions Attachment (if applicable):  Review for acceptability.  The contractor's proposal is based on these "conditions".  If you have any questions about these, now is the time to discuss/clarify (through me) with the contractor.

If you have any questions or concerns, please advise me ASAP.  Do not contact or discuss your concerns with the contractor.  Provide all the information requested above to the undersigned only.  Further discussion and/or negotiation with the contractor may be required prior to order issuance.  Please respond nlt (5 working days).

XXXXXXX

FAST Contracting Officer
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UNCONTROLLED DOCUMENT WHEN PRINTED


