Instruction Sheet for Labor Rate Tables

The following information will assist prime offerors, their subcontractor(s), teaming partner(s) and / or joint venture partner(s) in completing the cost model provided as part of the solicitation.  The cost model provides visibility into the computation of each labor rate and factor through the subtotal cost line (FP & Cost Reimbursement {CR} Rates) as well as through profit (T&M rates).  These rates shall mirror those proposed in the attached Rate Tables of the solicitation.  Each prime offeror shall provide a CD along with the written requirements stated in the RFP.  Only the spreadsheets in TABs 11 & 12 will be attachments to the contract.

Below is an outline of how the spreadsheet is set up and what the different color font means.  When the Contractor Name and Address is entered on Lines 1-3, this entry will carry over to all other spreadsheets.  

(1) Cells highlighted by a blue font indicate a fill-in is required.  

(2) Cells highlighted by a green font indicates there is a predetermined formula in that cell.   

(3) Cells highlighted in red indicate no profit/fee dollars should be entered.

(4) Cells highlighted in black font are the final "loaded rate" requiring no input.  These rates will be reflected in the Summary Rates sheets - TABs 11 & 12.

Printing:

When opening the excel file called file, select the option to Enable Macros.  There are 2 print buttons in each section that will:  (1) print for that section or (2) print all sections for a worksheet.  Also the last worksheet is named "Print Macros" and contains all the macro buttons.  Be careful when you click on a button because it will begin to print.  If you inadvertently click on a button and want the print to stop, hit the ESC key and a box will appear where you can select End.  

The Excel Spreadsheet lay out is as follows:










# of pages 

TAB #

  Description


Print Macros available
 
 to be printed

  1

Year 1-Onsite

Print T&M (3pgs), FP(3), CR(3), or all(9)

9

  2

Year 1-Offsite

Print T&M (3pgs), FP(3), CR (3), or all(9)

9

  3

Year 2-Onsite

Print T&M (3pgs), FP(3), CR (3), or all(9)

9

  4

Year 2-Offsite

Print T&M (3pgs), FP(3), CR (3), or all(9)

9

  5

Year 3-Onsite

Print T&M (3pgs), FP(3), CR (3), or all(9)

9

  6

Year 3-Offsite

Print T&M (3pgs), FP(3), CR (3), or all(9)

9

  7

Year 4-Onsite

Print T&M (3pgs), FP(3), CR (3), or all(9)

9

  8

Year 4-Offsite

Print T&M (3pgs), FP(3), CR (3), or all(9)

9

  9

Year 5-Onsite

Print T&M (3pgs), FP(3), CR (3), or all(9)

9

  10

Year 5-Offsite

Print T&M (3pgs), FP(3), CR (3), or all(9)

9

  11
  Summary Rates-ONSITE
Print T&M (3pgs), FP(3), CR (3), or all(9)

9

  12
  Summary Rates-OFFSITE
Print T&M (3pgs), FP(3), CR (3), or all(9)

9

  13
OCONUS & Other Adjustment Factors     OCONUS & Other Adjustment Factors
1

  14

PRINT MACROS

 




109 total pages

  15  

Check List from the RFP






1

Each prime offeror, each subcontractor, teaming partner, and / or joint venture partner must enter the applicable base rates. The predetermined formula will calculate the applicable Fringe, Overhead, G&A, FCCOM, and Profit dollars.  Prime offerors may enter their own formulas into cells, if the overall format of the spreadsheet is not affected.  The prime offerors must ensure that their team (subcontractor(s), teaming partner(s), and / or joint venture partner(s))has included labor rates for all labor categories and levels in the RFP. 

